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Welcome to the DataCycle Reporting User’s Guide, the report generation software
that links your office automation and electronic mail to your organization’s corporate
data. We hope the software exceeds your expectations.

Thank you for your evaluation.

The ApeSoft technical team




USER’S GUIDE CI I

Introduction

Product description and architecture, installation instructions,
and concepts necessary for completing an evaluation with this guide

elcome to the DataCycle Reporting Uset's Guide. This objective of this

manual is to guide you through the evaluation of DataCycle Reporting.

This chapter is mostly theoretical and will establish the fundamental

concepts on which the rest of the chapters will be based. In the following
sections, we will see:

6 A brief description of the product and solutions

(ii) How to install the product

(i) Concepts essential to successfully evaluating the product.
Product description

DataCycle Reporting automates Excel report generation and distribution via
electronic mail or the web (Intranet/Internet), consolidating and presenting data
available from any combination of the company's different systems: AS/400, Oracle,
SQL Server, Lotus Notes, etc.

Although corporate reporting may be anything but simple, DataCycle

DataCycle Reporting's main advantage over other solutions is that it simplifies an
otherwise complex set of processes, truly putting report design into the hands of
advanced users of Excel rather than relying on IT. DataCycle Reporting not only
delivers the right data to right people at the right time; it delivers the data in a usable
format, by uniquely leveraging 100% of MS Excel's capabilities. As a result:

e There is no need to purchase licenses for each user
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There is no client software to install for viewing reports.

MS Excel is arguably the best tool for displaying and manipulating data, and
offers enormous flexibility for transforming data into different formats.

The product's main features are:

Selective information distribution engine.

Fully integrated process for the design, implementation, scheduling, execution
and follow up of reports.

Access to the most commonly used DBMSs (AS/400, Oracle, SQL Setver,
etc.)

Centralized administration environment

Project oriented organization

Intuitive development environment

Scalable and distributed architecture

Design-once methodology: clear differentiation between user types facilitates
report design and reporting processes. Technical users install product and
design SQL queries. Advanced Excel users design reports and reuse both

report designs and queties for any number of dashboards and reports. Lastly,
anyone with a browser, a PDF or Excel viewer can consume reports.

Advantages of information distribution

DataCycle Reporting implements a selective-distribution-of-information model.
According to this model, DataCycle Reporting acts like an engine in charge of
collecting and integrating the data from the company's different information systems
and automatically issues personalized repotts.
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This model's main advantages are:

e TEnd users do not need a specific tool to access the information. They use MS
Excel.

e Ideal for sending reports to users who are not permanently connected to the
information systems.

e It allows for sending reports to users outside the company, clients, suppliers,
etc.

e It is not necessary to install new connectivity software (middleware). Internal
electronic mail or Internet suffices.

e The reports are generated by the reporting engine in batch mode. In this way
the transactional system's users are not penalized during the day.

e The traffic in the communications network is minimized. The user obtains a
very quick response.

e The separation between query and report design reduces efforts within IT
departments providing functional/operational Departments with needed
autonomy for obtaining new reports.

In most companies there are usually comparatively fewer people (around 3%)
responsible for all or part of the tasks associated with aggregating and presenting data.
The rest of the users (97%) are information consumers.

DataCycle Reporting is directed at generating reports for these consumers, so that

they receive information in a flexible format (Excel), and are better able to make
efficient use of the information.
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What is Individualized Content Delivery?

It is faitly common for the same report to be distributed to different levels of the
organization, or to different individuals within a given department, etc. This may be
the case, for example, of executive dashboards and reports that are also delivered to
department heads; or sales reports that are delivered to both managers and sales
representatives; or expense reports for each head of department or branch manager,
marketing reports for each product manager, structurally identical P&I’s generated
for each business unit, and so on.

Individualized content delivery (or “Multi-Reporting”) allows each of the users to
receive only the information in which they are interested. For example, individualized
reporting allows for designing a sales report so that each representative receives a
report with data pertinent only to their sales area.

The proactive company. Reporting based on
alerts.

DataCycle Reporting goes one step further in information distribution. Business alert
design allows for the creation of rules that define precisely when delivery of specific
information must occur, how and to whom.

For example, a sales analysis report can be configured in such a way that it is
automatically sent at the moment in which the reporting engine detects a significant
deviation between real sales and established objectives. The users directly affected by
this event receive an electronic message alerting them to the situation.

Business alerts can be configured for any of the company's management areas: sales
analysis, payment analysis and management, objective compliance, financial
management, etc.
Configuration of the conditions under which a given report will be sent is very simple.
Advantages of this alerts based model include:

1. Reduction of information overload.

2. Time savings

3. Quicker reaction to important changes, variances and critical business events.

4. Automated business reports providing context for the alerts

-4-




Main features

Report presentation formats

DataCycle Reporting generates reports in MS Excel spreadsheet format, in HTML
format (Excel 2000 or higher required), PDF and in MS Access files.

Other products just EXPORT information to MS Excel...

...seriously limiting the power of the generated reports, while DataCycle
Reporting INTEGRATES data into previously designed spreadsheets
which have been enriched with all types of calculations, formulas, graphs ...,
taking advantage of all the capabilities offered by Microsoft Excel.

Excel reports can be leveraged as a sophisticated EIS (Executive Information System)
with multidimensional analysis through the use of a wide range of detailed graphical
functionalities, pivot tables, etc. A single Excel report can carry out the functions of
hundreds of statistical reports. Thanks to MS Excel's pivot tables users can classify
information, sort it, perform ABC analyses, change the grouping and display of the
information, summarize it, etc. And, this single report can contain multiple sections
with information from multiple data sources.

Report design

Since report designs are created with Microsoft Excel the organization’s existing Excel
based reports can be reused as templates in DataCycle Reporting. This makes for a
significant advantage when first implementing the solution, and as the solution is
extended throughout the enterprise, since reports that are already in use can be easily
recycled, refined and automated in DataCycle Reporting.

Data access

Normally, one of the most complex tasks in reporting is that of retrieving data.
DataCycle Reporting facilitates data access and usage by: (1) running an automatic
inventory of the company's data models; and, (2) employing wizards that simplify the
creation or importation of SQL sentences for retrieving the tables and fields revealed
by the inventory. The result is a centrally accessible repository with the definition of
the tables and fields that contain the required business information, the SQL
sentences and any associated metadata. The data objects stored in the repository can
then be used and reused in any combination in the development of any number of
reports.

DataCycle Reporting can access data from the vast majority of DBMSs: AS/400, Oracle,
SQL Server, Sybase, Informix, DB2, Lotus Notes, MS Access, ODBC, etc.
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Report design by business users

DataCycle Reporting separates the business task of designing end reports from the
more technical one of developing SQL queries. Administrative staff, power users of
Excel, from each department or division can design reports independently, without
the intervention of I'T; while technical personnel design the SQL queries that fuel the
reports. Since queries are typically created only once upon implementation, and then
rarely, if ever, modified IT intervention is minimized. In fact, technical personnel
need never have any knowledge of the actual reports to be created, nor the final
format in which they are presented.

Simplification and reuse of SQL queries

As previously alluded to, DataCycle Reporting's design methodology allows for the
creation of generic SQL queries which can be reused in multiple reports.

Report designers can use filter information returned by the generic queries through
advanced filtering technology provided by DataCycle Reporting. This drastically
reduces the number and complexity of SQL queries to be catried out.

Report distribution

DataCycle Reporting provides various report delivery mechanisms including local and
network storage, uploading to a website, Sharepoint or an FTP directory, and email.
DataCycle Reporting provides integration with most mainstream electronic mail
systems (Lotus Notes, Exchange, etc). Advanced email delivery features include the
ability to browse the corporate email address book; send mail directly through SMTP
(Simple Mail Transfer Protocol); and automatically filter data by user, and deliver
personalized messages and report content to corresponding email addresses.

Alerts: conditional report execution

Report generation and delivery can be triggered by events represented by a particular
condition or set of conditions occurring in a database. For example, a report may be
planned to execute in the event that the total value of credit assigned to a client is
exceeded, is exceeded by a certain amount, is overdue, etc.

Performance optimization

Report execution may be balanced between the client and the server. Complex
reports or reports with large volumes of data can be carried out on the server
("batch" execution of macros) or on the uset's client PC (upon opening the report).
These options allow companies to take full advantage of available resources towards
optimizing performance for all involved.
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Administration of the reporting environment

DataCycle Reporting is a graphical solution which enables centralized administration
of the reporting environment. All administrative options are maintained in a central
database (the repository).

Administrative features:

1.

Electronic mail profile configuration.
Database connection configuration.
User / Group administration.
Report scheduling.

Job tracking (log).

Server profile configuration.
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Basic report development

Data source inventory

DataCycle Reporting automatically imports database definitions. Once connection
parameters to the database have been entered, DataCycle Reporting will import the
names of the tables, fields and file types. This information will be used by wizards
provided for construction of SQL sentences.

To facilitate the subsequent elaboration of SQL queries, the physical description of
database objects and more intelligible logical descriptions are made visible.

Definition of the report model or template

Within Excel, the user defines the desired format for his or her report: columns,
headings, colors, macros, graphics, etc.

Data retrieval design

A SQL sentence will be associated with each section of the Excel report. We can use
a DataCycle Reporting wizard to construct SQL sentences, or existing SQL sentences
can be copied into the wizard. The wizard allows for the dragging and dropping of
table names or field names to create valid SQL syntax.

Generic query design drastically reduces the number of queries required and
consequently the time spent designing them.

Location of the data on the report

To transfer the data retrieved into the Excel report, the output of the SQL sentences
need only be assigned to cells or range names.

Selection of report recipients
Reports may be delivered via email by selecting among addresses configured in the
company's electronic mail address book. Lotus Notes, MS Exchange and any
electronic mail system with a MAPI interface are supported.

Report "batch" scheduling

Finally, we must indicate the frequency (daily, weekly, monthly, annually, etc.) with
which reports will be generated.

Execution

The DataCycle Reporting server is in charge of catrying out data retrieval, report
generation, and delivery based on the configured schedule.
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Common Solutions with DataCycle Reporting

This is a sampling of solutions often implemented using DataCycle Reporting.




DataCycle Reporting Architecture

DataCycle Reporting is made up of 3 basic elements:

DataCycle Reporting Administrator: client application that runs in win95, win98,
win NT (server or workstation), win XP, win2003 and Vista, whose primary functions
are to design reports and administer the reporting system. It is not uncommon for
there to be various DataCycle Reporting administrators in a company.

DataCycle Reporting Server: server application that runs mainly in win server
(although it can run on NT Workstation, win95, win98, win XP, win2003 and Vista)
whose main function is to automatically execute planned reports. Several servers can
work in parallel to provide additional reporting scale.

Repository: database where all information regarding the reporting system is stored:
projects, tables, reports, scheduling, execution logs...

Product

DC Reporting

AS/400 Administrator
Oracle rw
Informix s B
SQL Server [ !!a
Plain files EE g
ERP: Baan, JDEdwards|

Navision, SAP. MOVEX

v
>

Repository

/

MS Access
Lotus Notes

Excel

dBase

Btrieve
"L R Bf Intranet or Internet
Server i
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Hardware and software requirements

Description Hardware Software requirements
requirements

DataCycle Reporting 512Mb RAM Microsoft Windows 98, 2000,

Administrator client 150 MB Hard NT, XP, 2003, Vista, 7

software. Disk

Display and analysis tools: Excel
and Access, Explorer ...

Optionally:
e Outlook, Lotus Notes or
any compatible MAPI
mail.

e  ODBC connectivity with
your computer system:
AS/400 = Client Access
Oracle = SQI*Net

DataCycle Reporting 512Mb RAM Windows 95 or Higher

server - server application
tesponsible for processing 200 MB Hard Display and analysis tools: Excel

and scheduling reports. Disk and Access, Explorer ...
Optionally:

e  Outlook, Lotus Notes or
any compatible MAPI

mail.

e  ODBC connectivity with
your computer system:
AS/400 = Client Access
Oracle = SQI*Net

DataCycle Reporting Installation

DataCycle Reporting has a quite simple installation process. Just run the
dc_setup.exe file found on the Installation CD and follow the step-by-step guide.
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Datacycle Reporting - InstallShield Wizard

Preparing to Install...

Datacycle Reporting Setup is preparing the InstallShield
‘wizard, which will guide you through the program setup
process, Please wait,

Extracting: Datacvcle Reparting, msi

[-------- ]

Cancel

i Datacycle Reporting - InstallShield Wizard
Welcome to the InstallShield Wizard for
Datacycle Reporting

" The Installshield(R) Wizard will install Datacycle Reporting on
wour computer, To continue, click Mext,

WARNIMG: This progran is protected by copyright law and
international treaties.,

< Back L Mgk = J [ Cancel
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i Datacycle Reporting - InstallShield Wizard

License Agreement

Please read the Following license agreement carefully,

END-USER LICEMSE AGREEMENT FOR 3
DATACYCLE REPORTING FROM APESOFT

IMPORTANT PLEASE READ THE TERMS AND CONDITIONS OF THIS
LICEMSE AGREEMEMNT CAREFULLY BEFORE COMTIMUING WITH THIS
PROGREAM IMSTALL

The APESOFT (hencefarth “"COMPANY™) End-User License

Agreement (henceforth "EULA") i a legal agreement between you
feithar am individnal i 5 simale cormarate antifey and COMBANY far

()1 accept the terms in the license agreement

(31 do not accept the terms in the license agreement

Registration Information

Register the installation by filling in user and company names. In the case of an
update, the installer simply prepopulates the form, confirming the existing
registered user.

i Datacycle Reporting - InstallShield Wizard

Customer Information

Please enter vour information,

User Mame:

|.0.|:|escuft

Organization:

|.0.|:|escuft

Install this application Far:

(%) anyone who uses this computer (all users)
ronly For me €.

[ < Back ” Mext = ] [ Cancel

Select the destination directory

The default folder is c:\Program Files\ Apesoft DataCycle. We recommend that
you do not change this directory. If you must, then you will have to remember to
enter the same directory in the next step.
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Select Components

Indicate whether you want to run a custom installation (all programs will be
installed) or a custom one, where you can choose which program features will be
installed.

i Datacycle Reporting - InstallShield Wizard

Setup Type

Choose the setup type that best suits vour needs,

Flease select a setup type,

(=) Typical
Al program Features will be installed. {Requires the most disk.
space.)

O Custom

Choose which program Features yvou want installed and where thew
will be installed, Recommended For advanced users,

« Back, ” etk = ] [ Cancel

Indicate whether you want to install the Client application, the Server application,
or both. If this is a first time Installation, you will most likely indicate installing
both. In the case of an update, select the appropriate one depending on what you
already have installed on your PC. See version update.
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i Datacycle Reporting - InstallShield Wizard

Custom Setup

Select the program Features vou want installed,

Click on an icon in the list belaw ko change how a Feature is installed,
Feature Descripkion

: DataCycle Reporting Client
=- Dataq-icle Server Application, Mandatory For
=3 ~ | PDF Printer administrators and designers,

This Feature requires 633268 on
wour hard drive,

Inskall to:

Charchivos de programalApesoft Datacycle!,

[ Help ] [ Space ] [ < Barck ” Mexk = ] [ Cancel l

Ready for Installation!
Click the “Next” button to proceed with the Installation.

42 DataCycle Reporting @

Start Installation

You are now ready to install DataCycle Reporting.

Click the Next button to begin the installation or the Back button to reenter the installation
information.

'wise Installation Wizard®

The installation process will now proceed to install and register the components.
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i Datacycle Reporting - InstallShield Wizard

Installing Datacycle Reporting

The program features you selected are being installed.

Please wait while the Installshield Wizard installs Datacycle Reporting, This
may take several minutes,

Skatus:

[-------------- ]

Installshield

i Datacycle Reporting - InstallShield Wizard

InstallShield Wizard Completed

The Installshield Wizard has successfully installed Datacycle
Reporting. Click Finish Eo exit the wizard,

Launch the program

Occasionally, you may be prompted to restart your computer or server for installation
of a given component to complete.

Note: If you have any problems during the installation process, you can refer to the
install.log file in the DataCycle Reporting installation directory, where a trace of
operations is run during the installation process.
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Installation will leave an entry in the All Programs menu called Apesoft DataCycle.

|| E-mail

@
3 Motepad

P4

=14
@l Data Sources (ODEC
-

Kc.ﬂ Microsoft Excel 2010

FEE Microsoft OFfice Exce

Microsoft Qffice Cutl

Microsoft Cffice Exce

Microsoft Qffice Pow
2003

All Programs

sS40 000 048

Accessories
Apesaft
Bullzip
Games
Microsoft Office
Skartup

WinRAR

Internet Explarer
[A5M

Qutlook Express
Remate Assiskance
Windows Media Player
Windows Messenger

Windows Movie Maker

§| Turn

parking ...
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Starting DataCycle Reporting

Setup installs two icons on your desktop:

Now, double click the icon

=

DCReporting

This is the DataCycle Reporting Administrator, the
application you use during this evaluation.

This is the DataCycle Reporting Server, which is accessed
through the Administrator to schedule and execute
reports, but will not otherwise be used during the
evaluation.

Important: DEMO version

If you are using the DEMO version, a program warning screen will
appear, indicating the number of days or executions remaining to
evaluate the product. Press OK  to start the program. Read “Licenses
Management” chapter for more information
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This group of panes is

associated with Evaluation
Project. It shows all of the
components associated with

this reporting project.

The DataCycle login window appears:

Dc R( DataCycle Login

User: |DCREPORTING

Password: l HRRXRRKREKR

ber my password:

Cancel Change repository

us.apesoft.com

By default, the system proposes DCREPORTING for both user and password

(password is case sensitive). Press -

DataCycle Reporting user interface

DataCycle Reporting's main window has the following structure:

The tool bar will dynamically change
depending on the element selected in
the tree.

«%" DataCycle Reporting - User: Demo User

Project  Report  Folder  Tools  Wiew  Help
DF AL DLMHBERBS PO B @ =406 0 H

Evaluation Project Start: Pagy’Explorer Recent |Favorltes]

Data sources Search by ID
[=] B Al databases
+-[2] Morthwind

Lagical hame Last modification

pork 545 o Lges Simple
Dynamic Repart far the Sales Dirgetar 7563 Demo User Simple 342042008 5
Dynamic: Sales Report by Emploped 7564 Demo User Simple 3/20/2008 B:14:40 AWM

a 4. Alert of Orders to be delivered B53 Demo User Simple 3/20/2008 55315 AM
LEHES

15 &l queries

Cuhes

=5 Al cubes
[ allthe Cubes

This is the data list

Reports/ Processes area where content of

=-E Allreports the element selected at
- F Comercial left is shown
- @ Schedules

Evaluation Project
Settings
/ »

épus\tury: 1 - C\PROGRA~1\APESOF~1\BEDD Demoldedemo2005, mdb
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Basic concepts in DataCycle Reporting

Please review the following basic concepts which will make learning DataCycle

Reporting much easier.

— Projects

|

Data environment

Queries

{

Cubes

Processes/

Reports AN

Scheduling

.20-

A project is like a folder that organizes all relevant components.
Projects can be used to separate reporting groups, limiting access
to each, which may be based on different corporate computer
systems. Companies usually employ just one project.

A Database in DataCycle Reporting defines a connection to a real
database in your company, which includes the field structure of its
tables (Entities) and the relationships between these tables (joints).
Thus, a database is essentially an inventory of the tables existing in
an actual database system.

An Entity in DataCycle is equivalent to a file
. /_ in AS/400 or a table in Oracle. DataCycle
Entities saves only the field structure, and does not

import the data.

Relationships —
A Relationship is a joint between two

entities. For example, the relationship
that exists between the heading of an
invoice and the lines of the invoice, can be
defined, and later leveraged when making
reports.

A Query defines and documents a SQL request to a
database. Queries can have parameters and are the
basis for constructing richly reports formatted
reports.

A cube is an OLAP database. It is constructed from
the data extraction of the source DB, and is mainly
designed for reports requiring large volumes of data
via multiple dimensions. With cubes, Excel
worksheet storage limitation is exceeded and its
analytical power is leveraged.

A Report, in DataCycle, is actually a reporting process
definition that includes everything necessary for
generating a report: a design, some queries, a schedule,
some addressees, etc. In DataCycle we refer to report
types, which are really process types such as simple,
dynamic, Easy Dashboard, iterative (or “multiple”), and
alerting processes.

A Schedule is a definition of when and how often a report must be
executed (daily, monthly, weekly ...). Schedules are global, but as
they can be associated with a report design, and report designs
belong to projects schedules can be displayed per project.




How to evaluate DataCycle Reporting

This evaluation guide has been organized to provide you with a thorough, step by step
tour of DataCycle Reporting’s main features and functionalities, while simultaneously
providing you with an introductory tutorial on developing reports in DataCycle.

All the sample reporting processes you create will be saved within “Evaluation
Project”, a pre-defined project installed by default in the repository. Another report
folder called “Commercial” will also be installed where you will find additional
examples of DataCycle Reporting's capabilities.

Conclusions

In this introductory chapter we have learned what DataCycle Reporting is, as well as
some basic concepts which are going to be useful in the following chapters, as you
construct a widening range of reporting processes. This example should provide a
solid understanding of DataCycle Reporting’s capabilities.
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The first report

We are going to create a simple reporting process that leverages a
pre-formatted Excel report design, to show the basic characteristics
of DataCycle Reporting.

Design Wizard. We are going to create an employee report providing the user

he objective of this chapter is to create a simple first report using the Report
with the ability to search and filter within the resulting report.

Wizard for quick report design

The wizard can be started with the magic wand icon situated in the upper toolbar (you
must have 5 4lleports selected).

L SRR IRt MECTEN R R AP RN =N - NN N [ m A W2 X |
wizard

Welcome screen

The first screen is a welcome screen and provides the user with an overview of the
steps required to quickly and easily create a reporting process, and of course, the
associated report.
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Report wizard

Report generation wizard

SAP SOLSERVER The report generatian wizard will help pou to generate reports easy and fast
MOVES ORACLE in only four steps.
JDECWARDS  IMFORMIX

MaVISION AS/400

BAAM oDBC

AAAPTA *

1. Select report type [pivot table or static table).

2. Select the query pou want to uge in pour repart.

i 3. Identify numeric fields or let DataCycle do it for
o,

4. Customize design and run report now.

[ Dan't show this meszage again <Back

The 4 steps necessary to complete a report are:

e Step 1. Select a design type for your report: a Static report or one with a Pivot
Table (dynamic).

e Step 2. Choose the query that will retrieve the data that we want for the
report.

e Step 3. Specify which fields will be numerical, or let DataCycle Reporting do
this automatically. This step is important when defining a report design that
includes a pivot table.

e Step 4. Define the report's appearance (format and design) which will be used
as a template, and execute or display the report.

. Cancel . . .
The user can cancel the procedure at any time as the button is available in

each step, or advance with the wizard to the next step, by pressing the

button.
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Step 1. Report type selection

Report wizard

 Select repart typ Excel version

& Simple Repart o]
O Dynamic Feport O
© Easy Dashboard O Excel 2010
r Fieport titlle
Title: |

Advanced options. .. |

LCancel | < Back | MNewt > I

In this screen, we specify the type of report design we want to create. We can select if
we want to create a report that generates a simple, static report design,a dynamic
design that includes a pivot table, or an Easy Dashboard*, to get simple dashboards in
a few clicks.

(*) Feature only available with Excel 2010

We will create a simple, static report by selecting:

The name of the report must also be specified. We will call it Employees report:

Report tithe

Title: | Emplopees report |

DataCycle Reporting will automatically complete a set of fields required to create the
report, such as: selection of a pre-defined design, and certain report generation
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[ Advanced optionz... ]

options. These options may be customized by pressing the
button.

The design which will be applied to the report using the wizard is based on a template
included in DataCycle Reporting. The following illustration is shown for your
information, as we will not go into the configuration of advanced options in this
example.

Report wizard

Fiepart design

Create in: |C:\F‘rogram Filesh&pesoft DataCycle\DemohT emplates |E

Design name | xls] pEmployessFepor
- — .
Table fitl Empl t The deSIgn
able title: mployees repor is an Excel
file

File results
Create in: |E:\Prngram Fileshapesoft DataCycleDemosReports |m

[] Create destination folder during generation process [if not existing]

Destination file [ xls) | EmployessFeport sl |

Press the button (unless you have entered the Advanced Options
window; in which case you must press first, or if any value

has been changed and you wish to apply the change).
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Step 2. Query selection

The next step consists of selecting the query to be used in the first report.

Simple report wizard

Select query <not specified>
Parameters <without parameters>
E dit query Count records iew data
Cow ) e

Press the [ Sekectauey | button to choose the query which will be used to
retrieve data for this first report.

Query selection |£|
Select a database: I[a" databases) LI
Select a folder. I[aII folders] LI
Databaze queries 13
Id | Oirer | D atabaze | Title
14208 Demo User  Morthwind Alert pending shipments » 300000
141499 Demo Uszer  Morthwind Alert pending shipments orders data

14425 Demo Uzer  Morthwind All Employees

14210 Dema Uzer  Marthwind Detailed Order Lines

14227 Demo User  Morthwind Detailed Order Lines by Employes
14270 Demo Uszer  Morthwind Detailed Sales by Employes
14239 Demo Uszer  Morthwind Employees

14243 Demo Uzer  Morthwind Most zold Orders

14262 Demo Uszer  Morthwind Most gold Product Ok,
14268 Demo Uszer  Morthwind Wr of Orders

14256 Demo Uzer  Morthwind Parameters

14259 Demo Uzer  Morthwind Sales by Product Group
14265 Demo User  Morthwind Top Salesmen

£ 1iLf ] =

New Edit query Duplicate | Wiew data |

Guery description:

Ok I LCancel

Select the query “All Employees” and then press .

The fields returned by the query will then be shown on the left side of the form.
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Simple report wizard

Select query [Northwind DE]: 14398 - All employees

Parameters <without parametersy

All fields 17 " Fields (0} [ Filters (0 |

Description | Physicalname 4| [ Fleiea] reme
EmployeelD EmploveelD ——c I =

Lasth ame LastMame

FirstM ame FirstMame

Title Title

TitleDfCourtesy TitleQCourtesy

BirthD ate BirthCrate

HireDate HireDate =

Company&ddiess Address

Citw City

Region Region

FostalCode PostalCode

Country Country

HomePhone HomePhane -

Extension Extension L = | 2
Phato Phato = =, | =
Mrtas Nertas ] E ==
< il | E]

E dit query Count records iew data

o) (]

This field sub-selection is one of the main methods for reusing the same query in

several reports - for each report, choosing among available fields returned by a query
or set of queries.

To select the fields to be used in the report highlight the fields in the panel situated on
the left side of the example below that correspond to those on the right side, and

press the button, or simply double click on them. After frou have selected all

five of the fields to be used in the report you may use the = andgl buttons to
change their order. The final result should be as follows:

Simple report wizard

Select query [Morthwind DE]: 14398 - All employees
Parameters <without parametersy
All fields 17 " Fields {5) [ Filters (0 |
Description | Physicalname 4| [ I Physical name
EmplopeelD EmployeslD Employeel D EmployeelD
LfastName LfastName Firsth ame Firsth ame:
Firsth ame Firsth ame LastName LastName
Thle Title Titls Tle
TitleDfCourtesy TitleQCourtesy City Ciy
BithDats BithDats
HireD ate HireDate E
| Eomﬁanﬁddless Address
Region Region
FostalCode PostalCode
Country Country
HomePhane HomePhane -
Estenzion Extengion L] 4 | R
Phato Phato = =, | =
Mrtas Nertas ] il ==
< il | E]
[ Count records ] [ Wiews data ]
e ) (o]
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Step 3. Numerical field configuration.

Once the fields from the query have been selected, we can let DataCycle automatically
determine which of the selected fields are numerical, or when can establish this
ourselves.

Simple report wizard

Let DataCycle Reporting identify nurmeric fields [implies query execution on the database).

EmployeelD
Firsthl ame:
LastMame
Title

City

Select as Mumeric Select as Generic

% Fields appearing with this spmbal will be interpreted as numernic,

[ < Back ]L Mext » J

By marking the checkbox you are allowing DataCycle Reporting to execute a query
that obtains only the structure of the data, which will allow DataCycle to determine
the data type of each field and verify numerical fields.

In this example we will let DataCycle Report identify the numerical fields.

Press to continue.
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Step 4. End of report creation

Simple report wizard

In case of a dynamic report, remember to open the design to configure the final layout,
Open design

What would you like to do?

(&) Wiew configured report generalion process.
(3 Wiew and E wecute configured report generation process.

The design and the report we have configured has been created automatically. If you

Dpen deszign...

wish, you may now open the design for re-touching by pressing
If you open the design, remember to close it before returning to the wizard.
Finally, you will be presented with two options:

1) View configured report generation process.

With this option selected, pressing the button will launch the Report
Configuration window.

EE Report/Process - Employees report |.7HE||§\
Repart/Process  Permissions

HY RO/ I©em8 A A

Employees report Basic information
L Definition = |d: 14415
Basic Information Name:
| Employees repart
Report information 2
User report description:
Report type

|
U Design and results £

Report format

[E Excel >

set report design

Definition
Set results . . .
G s Simple Report (A single report will be generated)
File resuits
|
Report tasks (1) e
Task list

E Email ¥

MyVision {(Not installed)
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You can execute the report by pressing the R (execute) button on the main tool
bar. This is useful if you wish to make some final changes to the reporting process
prior to executing the report for the first time. Option 2, below, describes what
happens upon executing a report.

2) View and execute configured report generation process.

Upon pressing the button report execution is launched and a progress

monitor window appears where you may view in real time the tasks that are executed
in the generation of the report; the status of the reporting job during and after
execution; the final result; and if needed, a context sensitive activity log to review each
task in the event an error is reported.

The reports generated appear in the lower list, so that when report generation has
completed the resulting report can be launched by double clicking the file (or pressing

B while selecting the report).

E Job details 4886

< 5] 0| 7
: General information State of the current
ID. Job; 4886  Employees report reporting job.
Begin: 3/24/2002 11:45:09 &M PC: ENGLISHYM
End: 3/24/2008 11:43:10 AM Processzed records: 9
Duration:  00:00:01 Erecution State: FINISHED OK
i Current job %(A
11:43:10 &M - Execution finished ok
Actual report
task
! Generated reports {1} %
Il
File Type Size Date Fath
@ EmployeesFeport. xlz M5-EXCEL B1Kb 3/24/200811:4%...  C\Program Files\Apesoft D ataCpcletDemobReports

List of
files/reports
generated (when
the job has

finished)

Open the report by double clicking on the name of the file generated in the list.
Microsoft Excel will open showing the new report:
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E3 Microsoft Excel - EmployeesReport

El] File Edit “iew Insert Format Tools Data  Window  Help Type aguestion forhelp = o @ X
NEH @ fan -0 -|B FU|[E=E=E% % 0 w8 E .
B55 - B
A | B | c | D \ E | F | =

1 |Employees report

| 2 |

| 3 |

4

EMEmployeeld _ Firstame ___Lastame ___Title ____Cty
| B | 1 Mancy Darvolio Sales Representati Seattle

| 7 | 2| Andresw Fuller vice President, Sal Tacoma

| & | 3 | Janet Leverling Sales Representati Kirkland

| 9 | 4 Margaret Peacock Sales Representati Redmond

|10 | 3 Steven Buchanan Sales Manager Lonclon

|11 | & Michael Suyama Sales Representati Londan

|12 | 7 Robert King Sales Representati Londan

| 15 | & Laura Callahan Inzide Sales Coordi Seattle

| 14 | 9 Anne Dodzwarth Sales Representsti Londan

15

16 |

17 ]

16|

9]

20
21|
22

23 A

Ready

M 4 » W]\ Data{ Hoja2 f Hoja2 /

<

>

If you close the monitor, you will see that it is also linked with the report definition
window.

Conclusions

We have built a simple, tabular report using a Wizard. This is a very quick and easy
way to build reports that can also include graphs to improve visualization.

In the following chapter we will see how to create more complex and powerful
reports: dynamic reports, easy Dashboards, and then iterative (“multiple”) reports.
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The dynamic report:

We will use Microsoft Exccel's pivot tables to generate a more powerful
Hpe of report.

Pivot tables are ESSENTIAL for REPORTING.

Pivot tables provide advantages for both the report consumer the report
designer. For the former it represents efficiencies in the depth and speed of
analyses vital for the business; and for the latter it is an opportunity to achieve
these efficiencies with very little effort. A single pivot table is capable of
providing hundreds of possible views in a single report. Consequently, this type
of report is equivalent to hundreds of different reports.
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Wizard for quick report design

Again, we are going to work with the Wizard to create this report:

Welcome screen

And, again the first screen is a welcome screen with an overview of the steps required to
quickly and easily create a reporting process, and its associated report.

Report wizard

Report generation wizard

SAP SOLSERVER The report generatian wizard wil help pou to generate reports easy and fast
MOVE= ORACLE in only four steps.
JDECWARDS  IMFORMIX

MaVISION AS/400

BAAM oDBC

AAAPTA i

1. Select report type [pivot table or static table).

2. Select the query pou want to uge in pour repart.

i 3. Identify numeric fields or let DataCycle do it for
o,

4. Customize design and run report now.

[ Dan't show this meszage again <Back

The 4 steps necessary to complete the reporting are:
e Step 1. Select the type of report: in this case it will be ‘Dynamic Report’.
e Step 2. Choose the query that will retrieve the data for the report.

e Step 3. Identify which fields are numerical, or let DataCycle Reporting do it
automatically.

e Step 4. Define the report's appearance (format and design) which will be used as a
template; and execute or display the report.

Press to continue.
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Step 1. Report type selection

Report wizard

r Select report type Excel version
(& Excel 2003 and previous
) Excel 2007
O Excel 2010

r Report title

Title: |
Advanced options... |
Lancel | < Back | Mext » I

Specify the type of report design to be used. Select the ‘Dynamic Report’ option.

The name of the report must also be specified. We will call it Sales Report:

R eport title

Title: |Sales Repart |

DataCycle Reporting will automatically complete the fields necessary to create the report, such
as: the design, and certain generation options. These options may be customized by pressing

the [ Advanced options... button.

The design which will be applied to the report using the wizard is based on a design template
included in DataCycle Reporting. The following illustration is shown for your information, as
we will not go into the configuration of advanced options in this example.
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Dynamic report wizard

Repart dezighn
Createin: [IC:\PROGRA™1%PESOF~14DemoTemplates |
Design name [.xls] |pSaIesHeport.HIs ~ |
o —r .
The design
Table title: |Sales Fepart \| is an Excel
fil
Titulo de la wisidn dindmica: |Sales Fepart \ ¢
Filz results
Create in [C\PROGRA-14APESOF~1\Dema\Fieports I

[ Create destination folder during generation process [if not existing)

Diestinatior file [ xls*) |SaleSHEDDIL Wz |

[ oK ][ Cancel J

Press the button (unless you have entered the Advanced Options window; in

which case you must press first, or if any value has been changed

and you wish to apply the change).

Step 2. Query selection

The next step consists of selecting the query to be used in this report.

Simple report wizard

Select query <not specified>
Parameters <without parameterss
E dit query Count records iew data
Cow ) e
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Press the [ Selkctauey | button to choose the query which will be used to retrieve data

for this first report.

| Query selection %)
f
Select a database: | (all databases) 2
Select a folder: | [all folders) v |
[Databasze queries 12
Id | Owner | [ata Base | Title
14199 Demo User  Morthwind Alert pending shipments orders data
Derno User  Morthwind
Dmo T
Demo User  Marthwwind Employees
Demo User  Northwind Most sold Orders
Demo User  Northwind Parameters
Demo User  Morthwwind Sales by Product Group
Demo User  Northwind Most sold Product OK.
Demo User  Morthwind Top Salesmen
Demo User  Morthwind Mr of Orders
Demo User  Morthwind Detailed Sales by Employes
] M | Ea

[ MNew J[ Edit queny ][ Duplicate ][ Wiew data ]

Queny description:

‘ Ok J [ Cancel ]

Select the ‘Detailed Order Lines’ query and press

You will see the fields returned by the query on the left side of the form.

Simple report wizard

Select query [Northwind DB]: 14398 - All employees
Parameters <without parameterss
All fields 7  Fields (0 [ Filters (0) |
Description | Physical name 4| Dot e
EmployeelD EmployeelD | eEee I L
LaztM ame LastMame
FirstM arne FirstMame:
Thle Title
TitleQfCouresy TitleQfCourtesy
BirthDr ate: BirthDate:
HireD ate HireDate =
Companytddiess Address b
City City
Region Reqion
PostalCode PostalCode
Country Country
HomePhone HomePhone = ] m | N
Estension Extension = =
Phata Phata = ==
Mates Hates L] E =S
< il ] 2
Count records Wiew data
Com ] (e ]

As mentioned before, field sub-selection is one of the main methods for reusing the same

query in several reports - for each report, choosing among available fields returned by a query
or set of queries.
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To select the fields to be used in the report highlight the fields in the panel situated at left that

correspond to those on the right side of the example below, and press the button, or
simply double click on them. After you have selected all 14 of the fields to be used in the

report you may use the 3' and EI buttons to change their order. The final result should

be as follows:

(Dynamic report wizard

Select query N

ind]: 14210 - Detailed Order Lines

Parameters

Al fighdz 1o

<without parameters:

-~ Fields {14} | Filters {0} |

Description

Producth ame

OrdCod

Ordertonth

Ordervear

Employes

Reverue

Units

Customers. CompanyM ame
Customers. Country
Categanes. CategoruM ame

£ ]

I Physical name I 3 D escription | Physical narme A~
ProductName P PraductM ame ProductM ame
S'ﬂcif " El DrdCod DrdCod

raertian OrdeManth OrderManth
Erdeerear \Er Orderv'ear Orderv'ear
mployes PraductM ame ProductMame =
Ee_\t’enue g DrdCod OrdCod
iz Ordertonth Ordertonth
ComparyName  C Ordery'ear Orderyear
Country C Ermployes Employes
CategoryMame  C l< Frewveriue Feverue
Units Units
Customers. CompanyM ame ComparyMar ¥
£ 1] =
o | 2|2
2

Edit query

[ Count records ] [ Wiews data ]

[ < Back ] [

Mest >

]

Step 3. Numerical field configuration.

Just as with the first report, once the fields from the query have been selected, we can let
DataCycle automatically determine which of the selected fields are numerical, or when can

establish this ourselves.

Dynamic report wizard

Let DataCycle Reporting identify numeric fields [implies query execution on the database).

Producth ame
OrdCod
Orderkanth
Orderyear
Producth ame
OrdCod
Ordertanth
Orderr'ear
Employee
Revenue
Units

Customers. Country

Select az Mumeric

Customers. Companyt ame

Categories. CategoryM ame

Select as Generic

%  Fields appearing with thiz symbol will be interprated as numeric.

Cancel

[

< Back ] L

Mext »
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By marking the checkbox you are allowing DataCycle Reporting to execute a query that
obtains only the structure of the data, which will allow DataCycle to determine the data type
of each field and verify numerical fields.

Again, in this example we will let DataCycle Report identify the numerical fields.

Press to continue.

Step 4. End of creation report

Simple report wizard

. In case of a dynamic repart, remember ta open the design to configure the final layout.
Open design...

whhat would you like to do?

(&) Wiew configured report generation process.

(O Wiew and Execute configured report generation process.

The design and the report we have configured have been created automatically.

This time, open the design by pressing .
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Microsoft Excel - pSalesReport

@_] File Edit Wiew Insert Format  Tools Data  Window  Help

g 3 dAVElsa - S9-0- |23 HEUBaHrs -of

Row Area w

B
: prial -0 - B I UIEEEA] S % o 5 0 E E &'A'!
@ snaglt [ | window - !
D11 b 3
= =] C u] E F G H | ) K. L
1 Sales Report
|2 |
|3 |
4
£ I PivotTable Field List - x
i Drag items ko the PivotTable report
g
g
o [E] Productiame
:12 I .l [ ©rded
sl [ Ordertanth
I3 ] ordervear
15
M6 [ Emplayes
17 [E| Reverue
12
19 | E| Units
20 [ Customers. Companyhame
21
72 [ Customers, Counkry
|23 | Categaties. CategaryMame
2 [ Categ gy
25
26
27
28
23
30
kil
a2
33
|34 |

35
W 4 » »y Definition 4 Data s Dynamic vision ;/ <

Ready

Please note: MS Excel 2007 will be different, but the procedure, though not identical, quite is
similar. Please review the entire procedure and desired results in this guide, and adjust
accordingly. This guide will be updated with soon with exact instructions for Excel 2007.
(Please feel free to contact Support in the meantime if you encounter any difficulties.)

Situate your mouse over the dynamic table, and right click. The following menu will appear:

S Format Cells,.

bl PivotChart

iz PivotTable Wizard
¥ Refresh Data

Hide

Select 3
Group and Show Dekail  »

Crder 3

Field Settings. ..
Table Qptions. ..
Hide PivotTable Toolbar

Hide Field List

Select “Pivot Table Wizard” and the pivot table wizard will appeatr.
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The wizard will have this appearance depending on the version:

PivotTable and PivotChart Wizard - 5tep 3 of 3

Where do wou want to puk the PivotTable report?

() Mew worksheet
(¥} Existing worksheet

E: &0

Click Finish ko creake wour PivotTable report,

[ Cancel ][ < Back ]

[ Lawaut, .. ” Qpkions. .. ]

Press the [E button to display the section of the wizard where the appearance of
the pivot table is designed. The following window will appeatr.

This next step involves dragging the items on the right to a suitable location, either PAGE,
COLUMN, ROW or DATA. (As you will see, PAGE level items represent fields that are not
included in the initial table, but which will be available to the user in the final report. Fields
placed at the COLUMN or ROW level will be populated with data when the report is
executed; and in this example, DATA level items will be automatically summed by Excel, and
associated with both the row items and the column items.)

Drag and drop them so they look like this:

%-

h

Conskruck wour PivotTable report by
dragaging the field buttons on the right
ko the di

The Units and Revenue
items have been dragged

Ttems that

\X}’lﬂl apApéar at here and Excel
the PAGE .
le\fel have :lLll:r(l)'mancaHy enters the
been dragged Producth; Drder‘fear{ CoLurng \
here. 7 _uskomer
Emploves| Eustomers = Iy
urn of Units
Categorie |OrderM-:ur| |Custu:umer|
E— Sum of Revenus
rderflar -
Ry DATA brder"."ear{ |Categu:ur|e|
Employes
Help ] [ O ] [ Cancel
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d and then E]

Press &

Now drag the Data item to the column level, as shown in the bubble below. The template
must look like this:

Microsoft Excel - pSalesReport

@_1 File Edit ‘Miew Insert Formak  Tools Daka Window  Help
HRNEA" BERENT= NN AN TN AN R

E.ﬁ.rial 10 vl B I 1O |§ = = El ATTENTION:

The Data field is dragged and released

o | . right below the cells that say

: &) Snaglt (= | wWindaw - ! i U |
C? - .ﬁ, D ata In case of releasing the field outside of

the corresponding area, the field will

%

disappear. To retrieve it, you must use
the wizard by right clicking on the pivot
i table; or hit CTRL-Z and try again.
2 | Producthame
3 |Cateqories.Cateqoryhlame [ [2I0) -
4 |Employes [A0] -
5 | Orderflonth [AI] -
g
b Order''ear [:u=l:lata ‘rvy:
2 1 Total Sum of Revenue | Total Sum of Units
3 | Customers.Country « | Sum of Rewvenue | Sum of Units
10 |[blank] 0 a a 0
1 [ Grand Total 0 a a 0
12

Close the design and return to the Wizard window.

Upon pressing the button report execution is launched and the progress

monitor window that we saw before.

The reports generated appear in the lower list, so that when report generation has completed

the resulting report can be launched by double clicking the file (or pressing B while selecting
the report).
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Job details 4906
e [= 05

General information

|D. Job: 4306  Sales Report

State of the current
reporting job.

Begin: 9/5/2008 8:39:21 PC: EMGLISHYM
End: 9/5/2002 8:39:31 Processed reconds: 2155
Duration:  00:00:10 Execution State: FINISHED OK
i Current task o x

8:39:31 - Execution finished ok

Actual report
task

Generated reports (1) 1 x
&

File: | Type | Size | Date | Path
@SalesHeport.Hls MS-EXCEL 548Kb  9/5/2008 8:33:30 CAPROGRA~TYWAPESOF~14\Dema‘\Reports

List of files
generated (when
the report has
finished)

Please open the report by double clicking on the filename generated in the file list, as seen
above. Microsoft Excel will open showing you the report you just created:

Microsoft Excel - SalesRepo

Iz_l] File Edit iew Insert Format  Tools  Data  Window  Help

NS EH B3OS FE SS9 B s -8 s - el

i Arial 10 | B 7 U| B $ % o+ w8 508 .{».é.!

i @ Snaglt [2' | Window - !

2 | Producthame LA =

3 | Categories.Categorylame | [&ll) -

| 4 |Employes (A1) =

5 | OrderMonth (A1) -

3

[ 7 | Order'fear |~ |Dlata =

2 2006 2007 2008 Total Sum of Revenue | Total Sum of Units
9 |Customers.Country [=) Sum of Revenue | Sum of Units Sum of Revenue | Sum of Units Sum of Revenue | Sum of Units

| 10| Metico 14840.65 551 45443 245 46573 229 2407345 1025
| 11 |Canada 37222 1372 124144 438 5696.5 174 55334.1 1334
| 12_|France 403611 1552 27598.96 1020 17538.7 652 9549876 3254
| 12 |Poland 1267 i3 2264.95 129 52195 205
| 14 |Ireland 27026.25 1003 2279634 395 74342 286 57317.39 1824
| 15 | Sweden 250418 a02 233323 107 5053 326 535237 2235
| 16 | Germany 12527.25 4405 3629898 3034 355144 1771 Z44E40.63 2213
| 17 |usa 127615 5004 10425398 3234 31698 1032 263566.93 3330
| 12 | veneauela 2663025 130 26197.54 g4 THEES 322 E0E14.29 2936
| 19 |uk 24984.35 195 296716 na7 B4E5 410 EDETE51 2742
| 20 | Switzerland 138765 £33 393273 415 35T 167 329135 1275
| 21 | Braail 5150631 2055 53019.27 1657 10442.9 535 114365.45 4247
| 22 |Portugal #127.95 370 274 56 1638.8 107 12468.65 533
| 22 | Finland 131423 546 419,35 182 32108 157 1977845 295
| 24 | Spain 4017.25 20 12314.24 409 004 z29 1942189 712
| 25 | Belaium 27561 432 19341.08 775 B4385 185 35134.95 1392
| 26 | Austria 5513313 2130 6157665 2422 227365 565 13345663 5167
| 27 |Iraly 678055 361 2920.4 380 1004.2 ] 16705.15 g2z
| 28 |Morway 17524 ] 3976.75 a2 672615 161
| 23 | Denmark. 233305 705 1020555 372 1246.2 a3 478225 7o
| 30 | Argentina 1804.1 a3 6315 246 EIER] 339
3| Grand Total 63136569 5007 B47Z4TE 18323 1753451 7381 155445853 13T
| 32 |

| 32 |

| 34

5

W 4 v W[y Definition 4 Data % Dynamic vi <

Ready
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Conclusions

Given how easy it is to create pivot tables with DataCycle Reporting, and the power pivot
tables represent for report consumer, it may prove worthwhile seriously considering extensive
use of dynamic reports within the enterprise, particularly in conjunction with analytical

reporting.
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Easy Dashboard*

(*) only available with Excel 2010

In business Inteligence (Bl), a Dashboard is a report that provides a targeted overview of the
company or a set of business processes about which decisions must be made. Easy Dashboard
15 a DataCycle Reporting report type, that offers powerful dashboards in a few clicks.

Dashboard Wizard. We are going to create an employee report providing the user

he objective of this chapter is to create an Easy Dashboard report by using the Easy
with the ability to search and filter within the resulting report.

Wizard for quick report design

Again, we are going to work with the Wizard to create this report:

L SRR IRt MECTEN R R R AP RN =Nea - NN N [ m A W2 N |
wizard

Welcome screen

And, again the first screen is a welcome screen with an overview of the steps required to
quickly and easily create a reporting process, and its associated report.
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Report wizard

Report generation wizard

SAP SOLSERVER The report generatian wizard will help pou to generate reports easy and fast
MOVES ORACLE in only four steps.
JDECWARDS  IMFORMIX

MaVISION AS/400

BAAM oDBC

AAAPTA i

1. Select report type [pivot table or static table).

2. Select the query pou want to uge in pour repart.

i 3. Identify numeric fields or let DataCycle do it for
o,

4. Customize design and run report now.

[ Dan't show this meszage again <Back

The 4 steps necessary to complete the reporting are:
e Step 1. Select the type of report: in this case it will be ‘Easy Dashboard’.
e Step 2. Choose the query that will retrieve the data for the report.

e Step 3. Identify which fields are numerical, or let DataCycle Reporting do it
automatically.

e Step 4. Define the report's appearance (format and design) which will be used as a
template; and execute or display the report.

Press to continue.

Step 1. Report type selection
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Report wizard

r Select report type

O Simple Report
O Dynamic Report

Excel version

Q) Excel 2003 and previous
O Excel 2007
{2 Excel 2010

- Report title

Tite: |

Advanced options...

Cancel |

< Back | Mest > I

Specify the type of report design to be used. Select the ‘Easy Dashboard’ option.

The name of the report must also be specified. We will call it Sales Report:

Fepart title

Title: |Sales Report

DataCycle Reporting will automatically complete the fields necessary to create the report, such
as: the design, and certain generation options. These options may be customized by pressing

the [ Advanced options... ] button

The design which will be applied to the report using the wizard is based on a design template
included in DataCycle Reporting. The following illustration is shown for your information, as
we will not go into the configuration of advanced options in this example.

-46-




Report wizard

r Feport design

Create in: IC:\Program Files\&pesoft D atacycle\D emo Templates

Table title: ISaIes Report

Titulo de la wisidn dinamica: ISaIes Report

Design name [.xks*] |pSaIesHepolt.xlsm W
The design
\\ is an Excel
2010 file

N

r File result

Create in: IE:\F‘rogram Files\Apesoft Datacycle\DematReparts

O Create destination folder during generation process [if nat existing)

Destination file [xlz*] |SalesF| epart.xlsm

Lancel

Press the button (unless you have entered the Advanced Options window; in

which case you must press first, or if any value has been changed

and you wish to apply the change).

Step 2. Query selection

The next step consists of selecting the query to be used in this report.

Simple report wizard

Select query <not specified>

Parameters <without parameterss

E dit query

Cancel

Count records

Wiew data

[

< Back J L

Mext > I
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Press the [ Selkctauey | button to choose the query which will be used to retrieve data

for this first report.

| Query selection %)
f
Select a database: | (all databases) 2
Select a folder: | [all folders) v |
[Databasze queries 12
Id | Owner | [ata Base | Title

14199 Demo User  Morthwind Alert pending shipments orders data
Dierno User M ortbwir pending rnents > 300000

) d Crdes

Detailed Order Lines by Employes
14239 Demo User  Marthwwind Employees

14243 Demo User  Northwind Most sold Orders

14256 Demo User  Northwind Parameters

14253 Demo User  Morthwwind Sales by Product Group

14262 Demo User  Northwind Most sold Product OK.

14265 Demo User  Morthwind Top Salesmen

14268 Demo User  Morthwind Mr of Orders

14270 Demo User  Morthwind Detailed Sales by Employes

] i | Ea

[ MNew J[ Edit queny ][ Duplicate ][ Wiew data ]

Queny description:

‘ Ok J [ Cancel ]

Select the ‘Detailed Order Lines’ query and press
You will see the fields returned by the query on the left side of the form.

Dynamic report wizard

Select query [Northwind]: 14210 - Detailed Order Lines
Parameters <withaut parameters>
Al fields 10 " Fields {0} [ Filters {0} |
Description | Phyzical name | S Diescription | Fhysical nare
Productt ame Productt ame F
OrdCod OrdCod u]
Ordetonth Ordetonth M
Orderv'ear Orderv'ear N > |
Employee Employee E
Revenue Revenue u] i |
Units: Units: u]
Customers. CompanyM ame ComparwMame C |
Customers. Country Country C
Categories. CategoryM ame CategoreM ame C le<
L] il ] L]
o= | =Y
< il | =
Edit query | LCount recards | Wiew data I
< Back | Mext » |

As mentioned before, field sub-selection is one of the main methods for reusing the same
query in several reports - for each report, choosing among available fields returned by a query
or set of queries.
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To select the fields to be used in the report highlight the fields in the panel situated at left that
correspond to those on the right side of the example below, and press the button, or
simply double click on them. After you have selected all 10 of the fields to be used in the

report you may use the 3' and EI buttons to change their order. The final result should
be as follows:

Dynamic report wizard

Select query [Northwind]: 14210 - Detailed Order Lines
Farameters <without parameters:>
Allfields 10 " Fields (109 [ Filters (@) |
Description | Physical name | 5 Description | Physical name
Productt ame Productt ame F Fraductame ProductName
OrdCod OrdCod ] OrdCod OrdCod
Ordertonth Ordertdorith ] Ordertanth Ordetdanth
Ordervear Orderyear Ay Ordervear Ordervear
Employes Employee E Emplayes Emplayes
Reverue Revenue u] Feverue Reverue
Units Units: u] Units Units
Eustamers. CompanyName ComparyName  C Cugtomers. Companyh) ame Comparyh ame
Eustamers. Country Country c Customers. Courtry Country
Categories. CategaryM ame Categaryt ame C Categories. CategoriMame CategoryM ame
] M | 3
o= | |2
= 10 ] 2|
Edit query | LCount records | Wiew data |
LCancel | < Back I Mext > I

Step 3. Numerical field configuration.

Just as with the first report, once the fields from the query have been selected, we can let
DataCycle automatically determine which of the selected fields are numerical, or when can
establish this ourselves.

Dynamic report wizard

Let D ataCycle Reporting identify numeric fields (implies query execution on the databaze).

Product ame

OrdCod

Ordertd onth

Ordervear

Employes

Reverue

Units

Customers. CompatyM ame
Customers. Country
Categories. Category ame

Select az Numernic Select az Generic

% Fields appearing with this symbol will be interpreted as numeric.

LCancel | < Back
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By marking the checkbox you are allowing DataCycle Reporting to execute a query that
obtains only the structure of the data, which will allow DataCycle to determine the data type
of each field and verify numerical fields.

Again, in this example we will let DataCycle Report identify the numerical fields.

Press to continue.

Step 4. End of creation report

Dynamic report wizard

@z el | In case of a dynamic repart, remember to open the design to configure the final layout.

What would you like to da?

@ View configured report generation process,
O View and Execute configured report generation process,

The design and the report we have configured have been created automatically.

Open the report design by pressing .

Each new element included in the Fasy Dashboard from the Ribbon bar, generates a new
pivot table, copy from the master one, filled with the query. Easy Dashboard uses slicers data
offered by Excel 2010, in order to join all pivot table copies from dimensions defined from
icon “New”
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Home

Easy Dashboard

Insert Page Layout Formulas Data Review View
E Bar  |& Top10 AS Floating label | Left T Top oe Horizontally [l Black [0 Green [[] Orange [ 3 Protect
b Line | 8] Bottom10 | [E] Block & Center o Middle § Vertically & Blue [ Purple [ Unprotect
ew &b Pie =] Right 1t Bottom [ red [ Aqua
Slicers Charts Tables Elements Align Distribute Styles Dashboard
R14 - £ |

\ il
\ 2

|
M 4 » ¥[ TD - datasheet | Dashboard %1
Ready |

| Welcometothe

Create your dashpoar

EasyDashboa rd template

\ Follow this 3 simple steps:

ctor lists using the aNew Sl

Tables and elemen

p—
Create a5 many

» | sUnprotect®

4]

The own template, contains instructions to proceed:

1.

e When pressin,

Create your dashboard selector lists using the “New” icon

new jcon, a new window with all available fields is shown:

Insert Slicers

]

[ ordced

[ OrderMonth

O ordervear

O Emplayes

[ revenue

Ounits

[ Customers_CompanyMame
[ Customers_Counitry

D Cateqgories_CategoryMame

Ok | Cancel |

Select wich fields will be used as filters / selectors, and press “OK”
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Insert Slicers B|

[ ordcod

[ orderMonth

[ Crdervear

Employes

[revenue

O units
Customets_CompanyMarne
Customers_Country
Categories_CategoryMame

O | Cancel ‘

e Tor each selected field, a new filter list will be added to the dashboard. If you need
to move down all of them, just press <Ctrl> and click on each list to be moved.
Then, drag all selected lists to the desired position.

Easy Dashboard Home Insert Page Layout Formulas Data Review View
|:I Sgar  |B Top1o AS Floating label |3 Left T Top e Horizontally [l Black [0 Green [0 Orange  [3 Protect
bl Line -] Bottom10 | [ Block & Center o Middle | & Vertically [E slue [ Purple [ Unprotect
Haw b Pie S| Right 1k Bottom M red [ 4qua
Slicers Charts Tables Elements Align Distribute Styles Dashboard
K16 M £

Your logo Your Dashboard Title

Aniseed Syrup

b
g
&
£
2
=
&
3
H

=

Chai
Chang

Chartreuse verte

Chef Anton's Cajun Seasoning

£

Pl furirmne aseeb B

Andres

>

Anne

danet

Lawra

Margaret

m
3
=
M
3
3

%

[

Customers_CompanyName

Alfreds Furterkiste ~

&na Trjilo Emparedadosyh.. |

2. Create as many Charts, Tables ans element objects as you want

Ear

e Add a Bar chart by pressing &
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3]

PivotTable Field List - X
Your Dashboard Title Choase fields to add to report:

[JProductiiame

[JordCod

[CorderMonth
[7]Ordervear
[“]Employee

[JRevenue

[]units
[[Custamers_Companyliame
[]Customers_Country
[Categories_CategoryMame

§

Drag fields between areas below:
¥ Report Filter [ Legend Fields ...

OrderYear A

[E] AxisFields (Ca... X values

Employee ~ | | sumofunits

~ | [ pefer Layout Update Update

tashboard /D5 T06 %A ] 4 [ il v [

Once the chart is finished, place it on the desired position and click outside
the chart zone to hidden the Pivot table field list:

Easy Dashboard Home Insert Page Layout Formulas Data Review View

EI Sagar |8 Toplo AS Floating label |2 Left  TJ Top oie Horizontally |l Black [ Green [[] Orange [ Protect
- pyLine -8 Bottom10 | [=] Block & Center o Middle = & Vertically [ Blue [ Purple [ Unprotect
Hew aB Pic =S| Right 14 Bottom Ored []aqua
Slicers Charts Tables Elements Align Distribute Styles Dashboard
015 - £ |

Your logo Your Dashboard Title

ProductName 3000
[ Anizeed Syrup ] s

] 2500
| Chai =
| Chang | 2000
[ Chartreuse verte ]
[ Chef Anton's Cajun Seasoning ] 1500 + = 1554
el P, m 1935
Employee 159

500 - — F—

[ Andrew ] :
[ Anne ] 5 0 4
[ Janet ] 3 & é\t’ ctv“’ & & & (o] o 3

= N . & ol

L e &

[ Laura ] "'(b e ‘;@:‘ o & & <
[ Margaret ]
[T 58
Customers_CompangMame
[ Alfreds Futterkiste ] Eas
[ Ana Trujillo Emparedados y h... ]_
[ Antanio Marena Taqueria ]
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e Add a Line Chart by pressing b Line , and a Pie Chart by pressing @B Pic

Your Dashboard Title

ProductMame 3000 70000

~ 60000 A
S oo /\

200

" 30000 A A /

—Total
]
=N
10000

Chef Anten's Cajun Seasaning

Pt At b Bl

Employee
- *
— TS TSl e R T ]
B(9(10111211|2|3(4|5|6|7|8 (9101112 1|2(3|4|5(6
FEF S F PSS
A S s s s
- Total
Dairy Products

Customers_CompangName
P e 4%
~
P
Berglunds snabbkap

v
Dleine Cmn FUabl wbmmmne L2

Customers_Country

A
E
. A= Floating label
e Add a Label for each Chart by pressing =
e Add a Topl0O List by pressing I6- Topt0 , and a Bottom10 List by pressing

2] Bottom10 |

» Remind selecting a numeric field as a Mettic:

Top N elements

Dimension: I ProductMame LI
Mektric: I Revenus ;I
Top N I 10

OK | Cancel |
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Uy

plia

Sales Report

ProductName

Aniseed Syrup

70000

e
g

Chai

Chang

Chartreuse verte

Chef Anton's Cajun Sea...
Chef Anton's Gurnbao Mix

Jlf

, - /\
- /)
1500 - - = 30000 A A / \

Employee
Michael
Customers_CompanyMNa....
Alfreds Futterkiste
Ama Trujillo Erparedad
Around the Horn
Berglunds snabbkdp
Blaver See Delikatessen
Customers_Country

a8 ——Total
L}
1000 7 20000
&
500 | =

" 10000 Y )
0+ o]
) e e e e s AFRSRNRARRE RRER SRR AR
e R . Y
o & W 1994 1995 1996
= Da:rﬂ;;:du:ts Total Top 10 ProductName Bottom 10 ProductName
= \ ProductName Bd Revenue ProductName [ Revenue
- Cate de Blaye 149.934 Chocolade 1.543
- Tarte au sucre 49.828 Genen Shouyu 1.814
- Ipoh Coffes 25.079 Laughing Lumberjack Lager 2.562
Sir Rodney’s Marmalade 23636 Aniseed Syrup 3.080
Gumbar Gummibarchen 21.635 Valkoinen suklaa 3510
Paviova 18.748 Louisiana Hot Spiced Okra 3519
Chang 18.559 MuNuCa Nuft-Nougat-Creme 4.052
i Vegie-spread 17.696 Zaanse koeken 4.359
Lakkalikddri 16.734 Guarana Fantastica 4.783
% Sirop d'érable 16 439 Chef Anton's Gumbo Mix 5.801
Grand Total 358.298 Grand Total 35.021

ml»

Add a block by pressing (2 Blodk .

Select a Cells group in any Sheet or a defined Cells range from the Report
Design.

Block Range: I TD5'1$A3: 48515] J

When pressing “OK”, it will be included as a dynamic image in the
Dashboard Sheet.

» Any change in the referenced range will be visible from this dymanic
image

Align/Distribute
By holding <Cttl>+element (chart, List, block, label,..), and then pressing any
of the available options in “Align” or “Distribute” ribbon section, you can

organize more effectively the selected elements.

Styles: you can change the Dashboard style by pressing some of the coloured
icons in “Style” Ribbon
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Sales Report

Sarnphia
ProductName % | s0m 70000
Aniseed Syrup - 60000
- 2500
Chai S
Chana 2000

Chartreuse werte
Chef &nton's Cajun Sea.
Chef Artan's Gurnba Mix

I

=

Employee

Andrew -+

Anne
Janet

40000

30000

s &

1500 —m L]
[ ]
1000 -
500
Q-+ o

& & -o"’b d.,z-('

20000

10000

=—=Total

N 1

&g & 8|9|1411|1 1|2|3‘4‘5|E‘7‘8|9|141]Jl 1|2|3‘4‘5|E
& & &
< MR AR L 194 1935 1996
s .
Michael Dairy Products Total Top 10 ProductName Bottom 10 ProductName
“* ota ProductN R ProductName Revenue
Cust 2 Na.. roductName evenue i
Custamers_Companyha... Céte de Blaye 149,984 Chacolade 1.543
-+ Tarte au sucre 49828 Genen Shouyu 1814
=] Ipoh Coffee 25.07% Laughing Lumberjack Lager 2562
- Sir Rodney's Marmalade 23 636 Aniseed Syrup 3.080
Gumbar Gummibarchen 21535 Valkoinen suklaa 3.510
Paviova 18.748 Louisiana Hot Spiced Okra 3.519
Chang 18.559 MuNuCa Nuk-Mougat-Creme 4.052
e 1 Vegie-spread 17.696 Zaanse koeken 4359
suer Ses Delikatessen Lakkalikadri 16.794 Guarana Fantastica 4.783
Customers_Countr, 2 Sirap d'érable 16.439 Chef Anton's Gumbo Mix 5.801
Customers_Country T Grand Total 358.208 Grand Total 35.021
-
E
e Tinally, you can use any Look&Feel customization available in Excel.
o Sales Report
Samplia
ProductName ® Units per employee/Order Year
3000
Aniseed Surup - 70000
o 60000 A
Chang / \
Charlreuse verte 2000 50000 / \
Chef Anton's C: Sea..
El HOH‘S ajun ea. R 1500 @194 40000 I\ /
Chef Antan's Gurnba bix - 3 N Total
Employee ® 1000 7 @139 N i
Andrew o 500
10000 V
Anng
Janat H o= 0
A

Laura
Wargaret
Michael

i

Customers_CompanyNa...
Alfreds Futterkiste o
Ana Trujillo Ernparedad..
Antonio Mareno Tagueria
Around the Horn

Berglunds snsbbkip

L

Blauer See Delikatessen

=«

Customers_Country

Argentina

[om] »

Austria
Eelgium
Brrazil

&€

Units per Category

Dairy Products

4%

E|9‘1CJ]]I]Z
1954

op 10 ProductName

1‘2|3|4|5|6‘7‘8|9‘1C¢1]|1

ProductName Revenue

Céte de Blays 149 984
Tarte au sucre 49,628
Ipoh Coffee 25.079
Sir Rodney's Marmalade 23.636
Gumbar Gummibarchen 21535
Pavlova 18.748
Chang 18.559
Vegie-spread 17.696
Lakkalikaari 16.794
Sirop d'érable 16.439
Total general 358.298

or9] deu6La|

1|2|3‘4|5|6

1995 1 1996

Bottom 10 ProductName

Productlame m Revenue
Chocolade 1.543
Genen Shouyu 1814
Laughing Lumberjack Lager 2.562
Aniseed Syrup 3.050
Valkoinen suklaa 3510
Louisiana Hot Spiced Okra 3.519
MuNuCa Nui-Nougat-Creme 4052
Zaanse koeken 4.359
Guarana Fantastica 4.783
Chef Anton's Gumbo Mix 5.801
Total general 35.021

ore| deueLa|

3. When you are finished, press “Protect” to freeze the final dashboard, and avoid
changing objects location to the user

Finally, close the Design by saving, and press
executed, and the report generated:
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£ Job details 4906 %]
<= 0|A N
State of the current
reporting job.

i General information

ID. Job: 4906 Sales Report

Begin:  4/22/2011 17:.5%:25 PC: WXPENGENANETO
End: 47422421 17:53:34 Processed reconds: 2155

Diuratior:  00:00:09 Eecution State: FINISHED OK

i Current task

17:59:34 - Execution finished ok

Actual report
task

i Generated reports (1) 3 x
File | Type | Size | Date | Path |
@Eialesﬁeport.xlsm MS-EXC.. 305Kb  4/22/201711759... CA\Program Files\bpesoft D atacyclehDemat\Reports

List of files
generated (when
the report has
finished)

Please open the report by double clicking on the filename generated in the file list, as seen
above. Microsoft Excel will open showing you the report you just created:

] Sales Report
plia
Productame &® Units per employee/Order Year
3000
Aniseed Syrup 2 70000
=
2520 o0 A
/\
2000 0000 7 |
Chef Anton's Cajun Sea. 1500 w193 40000
Chef Anton's Gumbo Mix = 30000 [\ N Total
w1995 T otE
Emplayes w | 0P 1% / \l \ / \ ~N / \
| o] - Y\ vV |
10000 v
!
R [ohasdaa oo sle[ e[ fucdq o o[ o]
‘\b@ p-‘s \’0‘\ \:b‘§ 'b'b( @(‘9 \\‘bob %soq, ‘.}g"z 8|9101112/1|2(3|4|5|6|7|8|91011121|2|3|4|5|6
y « 1908 1995 1008
e ~
nits per Category
Customers_CompanyNa._. . op 10 ProductName Bottom 10 ProductName
e ——————————————— Dairy Products. Productlame Revenue ProductName Revenue
2 Céte de Blaye 19904 Chocolade 15643
Tate 2 suce 49826 Gonon Shouy 181
P Ipoh Coffee 25079 Laughing Lumberjack Lager 2562
ghing Lumbeck Lag
Tiano Marend Taduers Sir Rodney's Marmalade 23636 Anisead Syrup 3.080
Gumbar Gummibarchen 21535 Valkoinen suklaa 3510
Paviova 18.748  Louvisiana Hot Spiced Okra 3519
Blaver See Delikatessen 2 Chang 18.859  NuMuCa Nuf3-Mougat-Creme 4.052
Vegie-spread 17.696  Zaanse kosken 4.359
Customers_Country ® Lakkalikaari 16.794  Guarana Fantastica 4783
- Sirop d'érable 16439 Chef Anton's Gumbo Mix 5801
é Total general 398.298  Total general 35.021
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Using filters

You can select one or more values (holding <Ctrl> and pressing all fields). To remove a filter,

just press & .

Each time you apply a new filter, the previous set filters remain. The behavior is the same as

using Excel Auto-filters

Following with the example, if we need Andrew’s Sales, we just press “Andrew’ value

Sales Report

Samplia
ProductName ® Units per employee/Order Year
200
| Chai )= 9000
e | 2000
Céte de Blays 160 7000
140 60
120 [
1
Lakkalikidri i 100
uiges 4000
Eronl 80 - -
3 41996 3000 /\ /
3 20 7N
e . 40 1000 -
Janet T 20 4 0
Laura o0l 10 1 ‘ 10 ‘ 12 1 | 2 | 5
Margaret Andrew 1994 1995 1996
Pichael =2 -
Units per Category
Customers_CompanyNa... 'op 10 ProductName Bottom 10 ProductName
P ——————————— Confections ProductName I Revenue ProductName
Island Trading o 8% Cite de Blaye 9223 Scottish Longbreads
=Bl 900 Zaanse koeken
NortSouth Genen Shauyu 775 Guarand Fantastica
Chef Anton’s Cajun Seast 550 Sasquatch Ale
Old World Delicatessen Tarte au sucre 493 Chai
Rattlesnake Canwon Gro. Steeleye Stout 432 Original Frankfurter griine Soft
Save-a-lot Markets i Original Frankfurter grine 390 Steeleye Stout
Chai 4 Tare au sucre
Customers_Country & Sasquatch Ale 140 Chef Anton's Cajun Seasoning
————— Guarana Fartastica 135 Ganen Shouyu
‘| Zaanse koeken 95 Lakkalikeari
usa
Tereeuda

Conclusions

ﬂ Revenue

s T 0t

Given how easy it is to create an Easy Dashboard with DataCycle Reporting, and the power
to express main business or technical data in a single Sheet, it may prove worthwhile seriously
considering extensive use of Easy Dashboard within your enterprise.
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Individualized content
delivery reports

DataCycle Reporting is capable of generating multiple reports that are
structurally identical, but contain data customized for each report recipient

must be distributed to all sales representatives in the Northwind company. This report

may be useful for Executive Management or Sales Management, but may be useless

and excessive data for each individual salesperson. In other words, we may not want
to send all sales data to all of the salespeople. Instead, we may want to filter the data in such a
way that each salesperson receives only the data relevant to him or her.

L et’s suppose that the dynamic sales report we just completed in the previous chapter

To do this, we will create a report process that generates several structurally identical reports
that contain data specific to each salesperson. This sort of situation occurs frequently in
organizations of many types and sizes:

e Sales per Regional Manager

Costs per Project or Project Manager

Revenue per Product Manager
e Expenses per department
e  Operating accounts per division or company
[ ]
Each of these reports can be left in personal directories for each recipient, sent via email with

a personalized message for each recipient, or generated in HTML and uploaded to a Web
application.
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Approach for this example

Here, we will reuse the query designed in the previous chapter. You, the report designer, will
add a filter to the existing query, and thereby adapt it to the new requirements.

In this example, we hope to show that DataCycle Reporting provides the autonomy in report
design, and data access that company departments and divisions need. You will be able to
design new reports using pre-existing general queries and need not depend on the availability
of technical personnel to implement new reports or modify existing ones.

Working with parameters and filters

One of DataCycle Reporting's most powerful functionalities consists of using a type of
variable or “place holder”, that we will call a parameter, in queries and reports. Depending on
the values passed to them parameters allow queries and reports to produce different results.
Combined with the use of filters DataCycle Reporting provides considerable breadth and
depth in the use of queries and reports.

Values can be passed to a parameter within a query either manually by a user or automatically
from an internal process. Depending on the values, the query will return different results. For
instance, DataCycle allows for using information in corporate databases as parameters, such as
the name or company ID of sales representatives; information entered by the user when
carrying out the query; and information returned by the operating system such as the current
date or the user executing the report.

Some examples might include:
1. Query of sales by region requiring user input of the region parameter.
2. Query of sales by employee requiring user input of the employee parameter.
3. Query of sales for a specific period requiring user input of the start and end dates.

In addition, filters create a logical layer that keeps SQL query design independent from the
design of the reports that leverage them. You might think of filters as a way of applying
business criteria to a query without having to modify the query itself. You will practice the use
of queries, parameters and filters in the following sample report. This methodology promotes
the design and use of simple, generic queries minimizing the number and complexity of
queries, while providing report designers with the requisite business critetia for carrying out
their reports.
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Creating multiple individualized reports

In this example, you will start out with a copy of the report created in the previous section.

From the report Explorer tab of the Evaluation Project main window select the “Sales
Report” report. Right click on it to activate the context menu, and select the “Duplicate
reportt ...” option.

## DataCycle Reporting - User: Demo User

Project  Report  Tools  Wiew  Help

L2 kBB 0LUS PO SB @ %+ |06 o f

Evaluation Prnje::t Skart Pagp/VExplorer rRecent rFavorites ]
Data sources Search by ID
=15 All databases - |
T Marthwind Logical hame Code
1. weekly Sales Repart 545
2. Diynamic Report for the Sales Director TRE3
3. Dynamic Sales Report by Employee ThE4
4. Alert of Orders to be deliversd 553
! [ Mew report... I
F/‘ Mew repart (Wizard). ..
[ Editreport...
CIuEties E| Delete report
All quernies
& Alg |% Duplicate repart, ..
.E Cuk report Chrl+3
Bﬁ Copy report Chrl4+C
Cubes A
S All cubes @] Paste repaort Chrl4Y
ﬁ All the Cubes 'Q Run repart an this computer

A window will appear that allows you to specify certain report duplication options.

Duplicate report f'5_<|

Report duplication options:

O Duplicate repart queries

O Duplicate report design

Destinatior file
Path: \CAPROGRA™14PESOF~14DemoReports
File: |SalesH eport. =5
Ok LCancel |
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In this case, it will only be necessary to duplicate the report design since we can reuse the
Detailed Order Lines query already used by the report.

For now, do not modify the directory or name of the file to be generated. You will do this
later.

Press , and observe how a new report entitled “Sales Report (Copy)” appears
on the report list.

2% DataCycle Reporting - User: Demo User

Project  Report  Tools  Miew  Help
B |2 k]l B L6 BIRUS I PO SR @ 54+ -6 o A

Evaluation Prnje::t Skark F‘ag;/VExplu:urer rRecent rFavcurites ]

[Data sources Search by ID
- B' All databazes :
+ Morthwind Logical name

1. wWeekly Salez Report

2. Dvnamic Report for the Sales Directaor
3. Dvnamic Sales Report by Employes
4, Alert of Orders to be delivered

Salez Report

alez Report [Copy]

Queries
== &l queries

Select the report and edit it.
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BE Report/Process - Sales Report (Copy)

ReportfProcess  Privileges
HY RO/ @eméd AlHA
Sales Report (Copy)

Basic information

L' Definition

Id: 14447

Basic Information Mame:

| |Ea|es Feport [Copy)
Report information ES

User report description:

Report type
ISimpIE Feport LI

Design and results *

Report format;
IE Ewcel j

Set report design i Definition
Set results
Open design
File results

Simple Repont [A single report will be generated)

Report tasks (2) #

Task lisk

Email

MyWision (Mot installed)

Now, change the report’s title. Call it “Sales analysis personalized for each rep”.

B8 Report/Process - Sales Analysis personalised for each rep

Report/Process  Permissions

HY RO/ @ endAA

Basic information

Sales Analysis personalised for eac...

L' Definition Id 14413

Basic Information Hame:

[ Sales Analysis personalised for each rep
Report information #

User repart description:

Report bype

| Simple Repart £ |

Design and results #

Report format:

||E Ewcel V|
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The interface

changes depending

on the option
selected

Next, change the Report Type in the drop-down list from a simple reporting process to a
multiple report process. Select Multiple Report.

Report information A

Repork bype

The multiple report process type provides for the configuration of more parameters, and
allows you to choose from two types of query:

1) Iteration query. This is an iterative query, or a query that is run once for every
register returned. In other words, this query will allow you to execute the report once
for each individual retrieved by the Iteration Querty.

2) User group. This is another type of iterative query. However, instead of using a

query to identify the individuals for whom the report will be run, it leverages
information obtained from the members of a user group.

In this example, you will use the first option, Iteration query.

BE Report/Process - Sales Analysis personalised for each rep

ReportfProcess  Permissions
HY RUY ® <eB& Al
Sales Analysis personalised for e... [ Iteration Query

f

Definition Select ous
Basic Information

Query: <unspecified>

eport information Parameters: [parameters nat required)

Fields: <unzpecified>

ITkeration type
(&) Iteration query
(O User graup

Design and results ES
Report format:

||§| Excel V|

Set repart design

Sek results

Open design L3
File: results

»

Report tasks (2)

. v
Tack lich
I The report iz multiple, but neither the destination file name nor the destination folder are defined.

I The report is defined as multiple with an iteration query. but there is no query selected
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You must now define how the Iteration Query will identify report recipients. To do this you
will select the “All Employees” query for reuse (from the first report). An iterative function
will invoke the “All the employees” query such that a report is executed for each of the
registers (employees) returned by the query.

Press S2IECLELENY 5 select the All the employees query.

Query selection |X|

Select a database: I Morthwind LI
Select a folder: I [all folders) LI
D atabasze quenes 13

Id | Cwner | [atabaze | Title

14208 Derna User  Morthwind Alert pending shipments > 300000
14199 Demo User  Morthwind Alert pending shipments orders data

Dema User  Maorthwind

14210 Demo User  Morthwind Detailed Order Lines

14227 Dema User  Morthwind Detailed Order Lines by Employes
14270 Dema User  Morthwind Detaled Sales by Employee
14239 Dema User  Morthwind Employees

14249 Demo User  Morthwind Most sold Orders

14262 Demo User  Morthwind Most sold Product OK

14268 Demo User  Morthwind Mr of Orders

14256 Cemo User  Morthwind Parameters

14289 Demo User  Morthwind Sales by Product Group

14265 Demo User  Morthwind Top Salesmen

< 1l | 2|

Hew Edit query Duplicate | Wiew data |

Query description:

Ok I LCancel

Press the button or double click the query title.

A query field selection window will appear. You will now choose the fields needed to
personalize each of the iterations to be carried out over the course of this multiple report
generation process: IdEmployee, FirstName, LastName, TitleOfCourtesy and eMail.
Please notice that each of these fields is used in a different way by the Iteration Query
function.

e The IdEmployee field is fundamental as it is used to filter the queries that retrieve
sales data at each iteration. This allows each employee to receive a report with data
specific to him or her.

e The FirstName and LastName fields will be used to generate a different file name
for each of the report's iterations, so that each employee will receive a personalized
report file.

e The TitleOfCourtesy field (salutation) is particularly useful in conjunction with email.
In this case, it will be used to personalize the message to which the report will be
attached; while the eMail field will determine the email address to which the message
will be sent. Again, these fields are associated with each of the report's iterations.
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The query field selection window should look like this:

Query conditions

<<

wr o
il e

£

.~ Fields (5} [ Fileers (1) |

Description | FPhyszical name
EmployeslD EmployeelD
FirstM ame FirstMame
Lasth ame Lasth ame
TiteOfCourtesy TitleOfCourtesy
b ail etail

< >
== = |2

[Morthwind DBJ: 14387 - All employees
Parameters <without parameterss
Al fields 18

D escription Physical name 4

Employee|D EmployeslD

Lasth ame L asth amme

Firsth ame Firsth ame

Title Title

TitleOfCourtesy TitleOfCourtesy

BirthDr ate BirthDrate:

HireDate HireD ate

Companpéddress Address

City City

Region Fegion

PostalCode PostalCode

Country Country L4

HomePhane HomePhane

Extension E stension

Phato Photo

Mates Mntes b’

< &

[ Count records H iew data ]

Lo JI

Cancel ]

k. .
Press and return to the report window.

BE Report/Process - Sales Analysis personalised for each rep

FEX

Report/Process  Permissions
HY RO/ ®<eBRBEAA

Sales Analysis personalised for e... Iteration Query

Definition &

Select query BEun Query

@ Query:

Parameters: [parameters not required)

Basic Information
[Morthwind DB]: 14387 - All employees

Report information S

Repart type Fields: [EmployeelD]. [FirstM ame], [LastM ame], [TitkeD Courtesy], [ehdal]

| ultiple Repart

Iteration type
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Using fields as parameters

As mentioned above, each of the fields returned by the iteration query (an evaluation query)
will be used as a parameter in other parts of the multiple report process definition.

Press the Set Results option in the Design and Results section to the left.

B Report/Process - Sales Analysis personalised for, each rep

Report/Process  Permissions
HY RO/ ®e$AA

Sales Analysis personalised for e... i Report results

Results
Definition . -
Generate in: ‘C.\Pruglam Filesh4pesoft DataCyclehDemo'\Reports | m
e LT [[] Create destination file during report execution (it not existing)
|

Report information * Destination file [ xls] |Sa|EsAna|ysis s | [ Open ]
Report type Autofill extenzsion
| Multipie Report 4 | In caze of a multiple report or if using parameters, pou can intert fields and/or parameters in the path or report name to

obtain multiple custom reports. Right click on the field. where you want to insert them.
Ikeration bype

(®) Iteration query o
& Mot NOT pulishedin [ANAIS @19

Design and results ES

Fieport format:
|@ Excel hd |

Set report design

Set results

Open design & |
Filz results

»

Report tasks (2)

Tack it b

I, The repart is multiple, but neither the destination file name nor the destination folder are defined,

The only change to be carried out, here, will be in the destination file field. You will use the
available parameters to configure the field so that the filename generated at each iteration is
different.

Modify the default filename SalesAnalysis.xls by placing the cursor just before the dot (),
typing a space and right clicking. A small context menu will appear indicating that you may
insert a parameter.

Results

Generate in: |C:\Program Filez\Apesaft DataCyclehDema\Reparts | E]

[] Create destination file during report execution [if nat existing]

Drestination file [xls] Salezdinalysig— T | [ Open ]
| Insert parameters

Autafil extension

Ih caze of a multiple repart or if uzing parameters, pou can intert fields and/or parameters in the path or report name to
obtain multiple custom reports. Right click on the figld, where pou want to insert them.

[ Generation Options ] MOT published in ,-,-,_[JVTSiD_r'I_
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Upon pressing Insert parameters IQI a list of available parameters will appear. Select the

Evaluation fields tab, mark the FirstName parameter, and press .

Parameters E|
E&
Request at executiu:up/EvaIuatiu:un fields rUser context rExecution contexk ]
Retreved fields from the process evaluation querny:
M arne | Description |
EmployeelD
Firsth arne:
Lasth ame
TitleQfCourtesy
ehdail
’ Ok ] [ Cancel
Fesults
Generate in: |E:'\F'rogram Fileshpezaft DataCycle\Demo\Reports | E]
[ Create destination file during repart execution [if not existing)
Destination file [ «ls) |Sales.-’-'l.nal_l,lsis@F'.-’-'l.FH[FirstName].:-:Is | [ Open ]

Autafill extenzion

In caze of a multiple report or if uging parameters, vow can intert figlds and/or parameters in the path or report name to
obtain multiple cuztom reportz, Right click on the field, where you want to inzert them.

[ Generation Options ] HOT published in ""’-!#‘VTSiO.n

Leave another space between the name parameter and the xls extension and repeat the
operation to insert the LastName parameter. Now change “Sales Analysis” to “Sales of “. In
the end, the configured file name should appear as follows:

“Sales of @PAR(FirstName) @PAR(LastName).xls”

Resultz
Generate in: |E:'\F'rngram Files"apesoft DataCycle\D emohR eports | D
[ Create destination file during repart execution [if not existing]
Destination file [ 4ls) |Sales of @PARIFirsth ame] @PAR(LastN ame]. uls [l  Open |

Autofill extension

Ih case of a multiple repart or if uging parameters, you can intert fields and/or parameters in the path or report name to
obtain multiple cuztom reports. Right click on the field, where you want to insert them,

[ Generation Options ] NOT published in ,-.-,_E,VTSi (@] ]

Dasluryriy
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Modifying queries with filters

Up to this point, you have created a reporting process that will run once for each salesperson,
and you have customized the report delivery mechanism so that each recipient will receive a
report with a personalized filename. Now, you must modify the report design so that the data
populated in each report is filtered by salesperson. Again, you will reuse the Detailed order
lines query. But, this time you will add a filter to select the sales corresponding to each
salesperson.

Click on the Task list option in the Process tasks section at left.

| B Report/Process - Sales Analysis personalised for each rep

Report/Process  Privileges
HY RUY ®eRB8A|HA

Sales Analysis personalised for e... f& Task List

Definition & Addtask | Deletetask | Editask | Diable | S| 22|
Basic Infarmation INSERT DATA: Range [Data] - quew [14210-Detaled Order Lines]
I RN MACRO: [Createmetacube |
Report information 2
Repott bype
|Multiple Report j

Ikeration bypes
{2} lteration quemn
O User group

Design and results #

Report format:
@ Excel ﬂ

Set report design
Set results

Open design

Filz results

»

Report tasks (2) L

Task list

Select the first of the tasks INSERT DATA type) and press the button. The

task wizard will appear
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Report range

Edit querny |

[ES I
N

I
.

.~ Fields (10} [ Filkers {0} I

Categories. CategomMame

Description I Physical name
Product ame ProductM ame
OrdCod OrdCad
Orderk onth Orderkdonth
Ordervear Ordervear
Employes Employes
Revenue Reverue

Urits Units
Customers. CompanyM ame CompanyMame
Custarners. Country Caurtry

Categonhame

=l
|

Select query [Morthwind]: 14210 - Detailed Drder Lines
Parameters without parameters»
Al fieldz n

[ ezcription | Phygical name | 5
Product ame Productt ame P
OrdCod OrdCod u]
Ordertd orth Orderkdonth M
Ordertear Orderrear Y
Employes Emplayes E
ReveriLe Reverue ]
Units Units u]
Cuztomers. Comparyh ame ComparyM ame C
Cuztomers. Country Country C
Categories. CategoryM ame: CategornyMame C
il 1} ¥

LCount records I

Wiew data |

LCancel |

< Back | Mext » I Open design... |

To filter the data by the corresponding addressee for each report generated you will need to
add a field to the query: the employee ID corresponding to each order.

Press . The query editor will be displayed.

&= Query - Detailed

Query  Privileges

Query

L Definition

Basic information
Database source

HYIR | w|6&| &5

£

I M arthiind
Query data

figlds to be retumed

Edit query...

Advanced

Advanced options

= Enable SAL parsing ta identify no of

Basic information

Id: 14210
Hame: |Delai\ed Order Lines
Techrical
description
Logical

description
Query fields
Logical name Physical name S0L Expression
ProductMame ProductMame Products.ProductMame as ProductMame
OrdCod OrdCod Orders,OrderID as OrdCod
OrderMonth QrderMaonth Month{Orders,OrderDate) as OrderM. ..
Orderyear Orderear YEAR(Crders,OrderDate) as Orderyear
Employes Employee Employees. Firsthlame as Employes
Revenue Revenue OrderDetails. UnitPrice * OrderDetails. ...
Units Units OrderDetails, Quantity as Units
Customers, CompanyMame CompanyMame iZustomers, CompanyMarne
Custamers, Country Country Customers, Country
Categaries. CategotyName Categoryhame Categories . CategaryMame

Identify fieldz | Diocument fields |

Press Edit query and add the EmployeelID field from the Orders entity
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r = Query designer |Z|@@

IoQuery  Wiew

Pl ¥ @D R

Pt |8 =3 < <» () A5 AND OR NOT LIKE

: Entities 3 x : select o x
i =2 P& - |use s S 2 | [ [ | Kl

Logical name Alias Expression Products,Productiame as ProductMame

Customers Customers Customers A5 Customers Orders.OrderlD as OrdCod

Employees Employees Employess AS Employees Month{Orders. OrderDate) as OrderManth

Orders Orders Orders AS Orders YEAR(Orders,OrderDate) as Orderyear

Order Details OrderDetails [Order Details] 45 OrderDe,,, Emplovees.Firsthame as Employes

Categaties Categories Categories AS Categaties OrderDetails.UnitPrice * OrderDetalls. Quantity A5 Revenue

Products Products Products A5 Products OrderDetails. Quantity as Units

Customers, CompanyMName

Customers. Country

Categories, CategoryMame
i Attributes ax

i add al to Select

Logical name Physical name Type -~

CQrderID CQrderID Long (4}

CustomerID CustomerID Text (5)
) ) Long (4

OrderDate QrderDate Date [ Time (8)

RequiredDate RequiredDate Date | Time (8)

ShippedDate ShippedDate Date | Time (&)

Shipvia Shipvia Long (4}

Freight Freight Currency (&) o -‘ Select | From * | where * | Group By | Order By | Having |
Ok | Cancel |

Press and return to the query's main window. Observe that one more field has

been added (the IdEmployee) to the ones already existing in the query.

Save the query pressing the = button. A notification will appear informing you that the
query is used in another report or cube. It is referring to the report created in the previous
example. Since no fields returned by the query have been eliminated (rather one has been

>

Yes

added), the previous report will remain unchanged. So, answer and press

(exit).

DC-Reporting

This query is being used by reports andfor cubes that could be affected by the changes. To see the depending reparts use the
corresponding option in the tool bar ("Used in.,"), Are you sure vou wank to save the guery?

es Mo |

Upon returning to the INSERT DATA task wizard please notice that the new field has been
added to the available fields (left-hand panel); and that the selected fields have not been altered

in any way.

Up to now, we have been focused on the “Fields” tab of the wizard, that displays the fields
that will appear in the report. The second tab, “Filters”, provides for adding criteria that
modify the behavior of the selected query.

Select the Filters tab:
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Report range

Select query [Northwind]: 14210 - Detailed Order Lines
Parameters <without parameters>
Al fields 11 Fields (10} Filters (0]
Description | Phyzical name I 5 Flier el
Producthame Productt ame P
OrdCod OrdCod ]
Ordertonth Ordetonth il
Orderr'ear Orderv'ear hd ¥
Employes Employes E
Feverue Revenue ] S |
Units Units ]
Custarmers. Companph ame ComparyMame T 3|
Custarmers. Country Country C
Categories. CategoryM ame CategoryMame C le<
EmployeelD EmplopeelD u]
< |
New | Edt | Delete | Disable |
< >

LCount records | Wiew data |

Ok | Lancel | < Back | Mext > I DOpen design... |

Create a filter that, selects only those sales that correspond to the employee for each of the
iterations.

Press to go to the filter creation screen:

Query filter

X

Condition rDescripticun ]

Filter Conditions:
Field: Operator Walue

| v”equal v| |

H Ornit bBlanks on the left side of the field  Help

o expreszion. This filter will apply if the field value equal the specified value. If

the field iz a test do not forget ta specify the quotes of each

] Ormit blanks on the right zside of the walle,

field or expression.

Example numeric field:
Irpart equal 50000

Example test field:
CodCuenta equal 4301 000°

[.-'-‘«dvanu:ed EleESSiDn]

[ 0k ][ Canhizel ]

Although this screen allows for defining complex SQL instructions, in most cases users with
little or no technical knowledge can create filters, intuitively and without any help, within a few
mouse clicks.

Add a filter that selects sales of the employee for whom the current report iteration is being
run. In other words:
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Employee ID = Parameter(IdEmployee)

Select employeelD from the field list returned by the query:

Query filter

Condition rDescripticun ]

X

Filter Conditions:

Field: Operator Walle

» |equal v| |

Products. ProductM ame
Categories. Categont ame
Employees FirstM ame
Manth[Orders. OrderD ate)
Year[Jrders. OrderD ate)

OrderD etails. InitPrice*0rderD etail
QrderD etails. D uantit =
Orders. EmployeelD

|3

[.-’-‘«dvanu:ed E:-cpres&iun]

eld Help

Thiz filter will apply if the figld value equal the zpecified value. If
the field iz a text do not forget to specify the quotes of each
value.

Example numeric field:
Impart equal 50000

Example text figld:
CodCuenta equal '42307000°

[ 0k l[ Cancel ]

It is not necessary to modify the ‘equal’ operator.

Finally, enter the employee ID

corresponding to each iteration by using the Insert parameter context menu the same way as

you did eatlier.

Position the mouse over the value field and right click.

Query filter,

Condition rDescriptiu:un ]

X]

Filter Conditions:
Field:

Operataor Yalue

Orders. Employeel D w | [equal L
|

or Expressian,

H Omit blanks an the right gide of the
field or expression.

[.ﬁ.dvanced E:-:pressiu:un]

H Omit blanks on the left side of the field  Help

Insert parameters [&x_

Thiz filker will apply if the field value equal the specified value. If
the field iz a text do not forget to specify the quotes of each
value,

Ewxample numeric figld:
Impart equal 50000

Euxample text field:
CodCuenta equal '4301000°

Ok, ] [ Cancel
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Press [nsert parameters IQI and select the EmployeeID parameter from the Evaluation
fields tab:

Parameters [g|

rF

(A <f

Reqguest at executinp/VEvaluatinn fields rLIser conkexk rExecuticun conkexk ]

Retrieved fields from the process evaluation quen:

Mame Dezcription

Firzt ame
LaztM ame
TitleDfCourtesy
ebd ail

Ok, ] [ Cancel

Press , and the IdEmployee parameter will appear as a value in the filter:

Query filter E'

Condition rDescriptiu:un ]

Filter Conditions:

Field: Operataor Yalue
|Drders.EmpID_l,leeID L ||equal L | |@F‘.-’-‘-.F|[E mployeel D] |
[ Orit blarks on the left side of the field  Help
Or SHprEEsion. Thiz filker will apply if the field value equal the specified value. If
the field iz a text do not forget to specify the quotes of each

[ Omit blanks an the right gide of the value,

field or expression.
Ewxample numeric figld:
Irnport equal 50000

Euxample text field:
CodCuenta equal '4301000°

[.ﬁ.dvanced E:-:pressiu:un]

[ Ok l [ Cancel

Press again to save the filter, and the query is now adapted to the requirements of
the new report:
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Report range

Edit query |

Select query [Morthwind]: 14210 - Detailed Order Lines
Farameters <without parameters:
Al fields 1
Deescription | FPhysical name I S
Productt ame Productt ame F
OrdCod OrdCod u]
Ordertdonth Ordertdonth I
Ordery'ear Ordery'ear N 23 |
Employes Emplayes E
Reverue Reverue u] i
Units Units u]
Customers. CompanyM ame ComparyMame  C 23|
Customers. Country Country C
Categories. Categoryh ame Categoryh amne C l¢<
Employes|D Employes|D u}
4| ! ] l.

7 Fields (10} Fikers (1)

< il |

Mew | Edt | Deste | Disatle |

LCount records | Wiew data |

< Back

Mext > Open design...
I | I

Report/Process - Sales Analysis personalised for each rep

ReportfProcess

HY RO/ @lem#& A

Sales Analysis personalised for e...

Privileges

L) Definition
Biasic Information
Report information A
Report bype

IMu\liDIe Repart ;I

Ikeration type

(@) lteration query
O User group

Design and results S

Report format:

@ Ewxcel i

Set repart design
Set results

Cipen design

File results

>

Report tasks (2) D

Task list

sk List

Add task. | Delete task. |

Edit task

| Disable

| =2

INSERT DATA: Range [Data] - query [14210-Detailed Order Lines]

RUM MACRD: [Createmetacube |

Now, save (E) and launch the report process by pressing the -3& icon

The monitor indicating report progress will appear (it will take a few minutes to finish, as it
generates reports for about 10 salespeople). When it finishes a file for each salesperson will

have been generated:
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Job details 4890

< 50|

General information ax

|0, Job; 4890  Sales Analysiz personalised for each rep

Begir: /2842008 171:20:27 A PC: EMGLISHYM
End: 3/28/2008 11:20:42 &M Processed records: 107
Duration: Q00015 Execution State: FINISHED OK
Current job 3 x

11:20:42 &b - Execution finished ok

Generated reports (93) a3 x
I3
File Type Size [ate Fath -
@ Sales of Mancy Davolio. =1z MS-EXCEL 156 kKb  3/28/200811:20:... C:\Program Filestpesoft D ataCpcle\Demo'Reports
@ Sales of Andrew Fuller.=ls MS-EXCEL 134 kKb  3/28/200811:20....  C:“Program Files'pesoft D ataCpcle\Demo‘\Reports
@ Sales of Janet Leverling.xls MS-EXCEL 151 Kb 3/28/200211:20... C:A\Program Files'pesoft D ataCpcle\Demo'\Reports
@ Sales of Margaret Peacock.sls MS-EXCEL 171 kb 23/28/2002717:20.... C:\Program Files'pesoft D ataCyecle\Demo'\Reports
@ Sales of Steven Buchanan.xls MS-EXCEL 105 kb 23/28/20027171:20.... C:\Program Files'pesoft D ataCecle\Demo'\Reports
@ Sales of Michael Supama.=ls MS-EXCEL  118Fkb  23/28/20027171:20.... C:\Program Files'pesoft D ataCycle\Demo'\Reports
Lg- Sales of Robert King.xls MS-EXCEL 121 Kb 3/28/200811:20.... C:\Program Fileshdpesoft DataCpcle\Demc'\Reports w

Open the Sales of Andrew Fuller Sales.xls file, and from within Microsoft Excel, click on
the arrow corresponding to FirstName. Only Andrew should appear.

5 AR
@_] File Edit Wew Insert Format Tools Data  Window Help Type a question forhelp + o & X
N EE RG]l E e e W -|B 7 U|EEEAE B-O-A
A7 - f
We have —
i pressed here -
2
3
| 4 |Firsthlame
& |Order_Month
[
7 Andrew
g 1936 Tiokal Sum of Amaount | Tatal Sum of Guantity
9 |Country - wmount | Sum of Guantity | Sum of Amount | Sum of Gluantity
| 0 |Canada 57.5 0 jil:rac) 154, 437 27z
| M| Germany 274313 04 229379 205 BE292 1350
| 12 |France 278215 128 &7 100 979256 282
| 12 |Sweden 28445 0] 27ed 11, 24892 fers)
| 14 |laly I44E 14z 1661 a4 57033 236
| 1B |USA TTE 04 15243 280 227806 4T
| 1€ | Austria 937845 a1 B62A.7H 336 13802 4 T
| 17| Bracil ET41.25 415 369736 155 10339.2 &70
| 18 |UK 3010 155 446.5 12| 4566 o
| 13 | Mesico oK ] [ Cancel 125118 a 83958 an 219065 167
| 20 |Ireland 2E14 5 126 10616 & 174 131301 and
| 21 | Venezuela 8805 48 213 HE 23935 194
| 22 |Finland 443255 153 171535 70 6210.3 223
| 23 | Denmark 1405.2 54 930 12 2395.2 T2
| 24 | Argentina 477 27| 477 27
| 25 | Belgium 28665 18 28E6.5 1
| 2B | Spain 063 il 063 i
27 | Monway 622.35 ekl £22.25 33
28 | Grand Total 164265 TEE FI63L06 2748 7701 2641) 1T7749.26 EOBE
| 29 |
| 30|
| H
| 32 |
| 33|
| 34|
| 35
| 36|
| 37 |
|38 ¥
4 4 » w\ Defintion { Data 3 Dynamic vision / < >
Ready

Similarly, the Sales of Nancy Davolio.xls file shows only those sales relevant to Nancy.
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% ¥
@_] Fle Edit Wew Insert Format  Tools Data  Window Help Type a question for help
NEE RIS 9 s El e e L z|B L U|E=S=
AT - A
S

1

z

3 q

4 |FirstMame

5 | Order_Month

3 m

7 Mancy

2 1996 Total Sum of Amount | Total Sum of Guantity
9 |Country - wmount | Sum of Quantity | Sum of Amount | Sum of Guantity
| 10 |France 4EED.D 3] 6270 123 127728 41
| 1| Austria 10E02.75 43 1230495 530
| 12| Finland 452.9 27 fazea &2
| 13 |ialy 3235 &0 o 5 12457 3
| 14| Germany 102486 492 10512.06 577 2671046 1370
| 15 |Erazil 538133 174 2333282 T 30010 541
| 168 | Mesico 9569 el 251 9 629 203
| 17 | Spain T4LE 48 124 T3
| 18 |UsSA 2966826 1224 1852.26 526 463026 1325
| 19 |Venezuela oK ] [ Cancel IT2IE 224 48935 197 99321 475
| 20 |uK 72413 34 313215 101 1132345 450
| 21 |Poland 453 45 39985 2 25295 72
| 22 |Canada T4435 282 18878 bl 93313 353
| 23 |Momway 1052.4 42 ETD *= 172e.4 a0
| 24 | Denmark, IBAE 1az I35 140 E275 Iz
| 25 |Sweden E726.25 235 1015.2 *® TEMO0E |
| 26 | Switzerland 41355 169 41355 169
| 27 |ireland 309 103 303 103
| 22 |Partugal 177225 &7 177226 &7
| 29 | Argentina B2E.T *= 6267 *=
30 | Belgium 751 I 751 I
31 | Grand Total 29232 1024 101333 830 a1238.38 a9 20214371 TH2
| 32 |
| 33 |
| 3¢ |
| 35 |
| 36 |
| 37
| 38 | v
4 4 » M} Defintion £ Data % Dynamic vision / [< >/
Ready

Conclusions

Parameterization in DataCycle has two interesting advantages:

e With very little effort it allows for generating several structurally identical reports with
data specific to each report recipient.

e Since the parameters are defined with data queried from the organization’s
information system maintenance of the parameters is more or less transparent to the
report designer.

This unique feature of DataCycle Reporting can provide significant cost savings to many areas
of the organization with regard to the generation and maintenance of reports.
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Scheduling and delivery via
electronic mail

What remains is to deliver the report automatically to the interested
parties

ntil now we have only designed and generated reports. In this chapter we will send
them to the interested parties.

DataCycle Reporting provides everything you will need to automate report delivery,
and email customization. In this chapter you will schedule execution and delivery of the
personalized reports designed in the previous chapter. They will be sent to each salesperson
in ZIP compressed format to minimize the delivery time.

Note: This example shows how to send mail via a MAPI profile. DataCycle Reporting can
also send email via SMTP or Lotus Notes.
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Configuring email delivery

The objective of this section is to modify the Sales Analysis report filtered by salesperson from
the previous chapter. Select and edit the report design:

1% DataCycle Reporting - User: Demo User

Project  Report  Tools  Wiew  Help

Oy &kl AABER TS PO B &FH + O oA

Evaluation Project

Data sources
-+ &l databases
+ M orthiind

Cueries

5 Al queries

Cubes
=5 Al cubes
£ Allthe Cubes

Skart F‘ag;/rEprcurer rFlecent rFaw:urites ]

Search by ID

Logizal name | Code
1. Weekly Salez Report h45
2. Dynarnic Repart far the Sales Director 7a63
3. Dpnamic Sales Report by Employes 7hk4
4. Alert of Orders to be delivered Ah3
Sales Repoart 14446

alez Analysiz pers

(M Mew report. ..

Mew repart (Wizard), .

Edit repott. ..

Delete report

Duplicate repaort, ..

Cuk repork

P o = K [N] %

o

VL

Click on the Set Results option from the Design and Results section at left.

Rezults

Generate in:

| C:%Program FileshApesaft DataCycletDemohReparts

[

[] Create destination file during report execution [if not existing)

Drestination file [ =lz]

|Sales of @PAR(FirstName) @PAR[LastName). s |

Open

Autafill extension

Chrl+

el

In caze of a multiple report ar if uging parameters, you can inkert fields and/or parameters in the path or report name to
obtain multiple custom reportz. Right click on the figld, where you want to inzert them.

[ Generation Options ]

Generation Options

Press

MOT published in
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Advanced generation in Excel

tazk fincluding mailing]

Publizh in Mylfizion

Repart compreszion
Compress report [Z1F)
[] Delete ZIF file once mailed
Publizh in Mytfizion

] Delete generated repart [l mdb) after executing all rep%

3

0k

][ Cancel ]

Check the box indicating that resulting report will be compressed into a ZIP file.

Press to return to the main report editing window, and check the Send email

box the Email section at left.

Upon selecting the Send email box the email configuration options are activated:

BE Report/Process - Sales Analysis personalised for each rep

Report/Process  Permissions

HY RO/ ®@eREAHA

w Definition

Eiasic Information

Email profile:

N L Recipient list:
Report information S P

e

Report type

| ultiple Repart (¥ |

Iteration type

(®) lteration query

(O User group [

Add from address book

|| #dd | [ Edit ][ Delte |

[ Subject: |

Design and results = Body:

Feport format;
|@ Ewcel hd |

Set report design
Set results
Open design

Fil results
Attach repart file

ted

Report tasks (2)

Task list
Email (*) S

Send email

Email settings

[#] &ttach compressed report [ZIP)

Now, select the EMail Profile with which to send the messages.




To select a profile it must first be configured. This step is normally done when first installing
DataCycle Reporting, and will usually be handled by technical personnel. However, if you are
fairly familiar with email, and have access to your organization’s email system this is a simple
task, done only once.

The following procedure may vary depending on how your email system is configured, but it
will be similar to the one below. For the purposes of this example Outlook is the mail client.
(It could also be configured with SMTP).

e As no Profile has been created we will press the button. A profile creation
screen will open:

& Email profile - New profile

Email prafile
H < 5
| Email profile

General information

™
./ Basic information

General information Prafile name: ||

Profile type 2

[ MAF1 (Dutlook, etc.) |

Prafile details

Email profile name cannot be blank

e Enter a Profile Name, and select one of the mail profiles configured in your
Operating System - in our example MAPI (Outlook).

& Email profile - MyOutlook

Email prafile

H < 5
| Email profile

General information

Basic information A

General information Frofile name |M}'0Ut|00k|

Ofile type

[ MAF1 (Dutiook. ete )

Click on “Profile details”.
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& Email profile - New profile

Email prafile

H4#8

Email profile MAPT profile

&’ Basic information

General information

Profile type A

| MAP! {Outiook, stc.) |

Profile details

& Email profile - New profile

Email prafile

HY A

Email profile MAPT profile

& Basic information

NPl e O
General information Password MAP]: I:I
|
Profile type &)
[ AP (Dutlook, etc) v|

Profile details

e Test the connection and press save E-

& Email profile - MyOutlook

Email profile

Email profile General information

_ Basic inform{

General information Profile name |M_I,JDutIook

' Profile type

[ MAP! (Dutlook, etc.] -l

DC-Reporting

Profile details

-
\ 1 ) Connection successfully established

Press and !- to return to the report, and to continue configuring the mail

delivery options.
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Now back in the main Email settings window enter the address(es) to which the reports will

be sent. Press Add

Requested value

? Enter email address
[

\‘-\-. |

At this point, you could manually enter a fixed email address. But, since this is a multiple
report generation and delivery process you will need to enter a parameter that receives the
email address values corresponding to each salesperson for each of the iterations:

Right click Requested yalue

Enter email address
<,
I— Insert parameters .

| k. T\Y[ Cancel ]
Press the Insert parameter

option, and select the |[& ./

eMa]l ﬁeld frorn the Request at executiop)’EvaIuation fields rUser context rExecution context I
Evaluati()n ﬁelds ta_b Fietrieved fields from the process evaluation quens:
I anne | Description |
EmployeelD
Firsth ame
LastM ame

Title onurtesi

ok || cencel |

When the TEPOLt process I Requested yvalue
executed, the eMail .

. > Enter email addrezs
parameter will appear as a %y

value in the mail address: | @PAR (M ail |

Ok H Cancel ]

-83-




Please complete the title and body of the message similarly, using parameters from the
Evaluation fields tab to configure the following message:

Email

Email profile: | MyDutlook v| [CEdt ][ New |
Recipiant lizt:
@FAR[=Mai
| #dd from address book [ #ad || Edit | [ Delete |

Subiect: | Sales of @PARFirstName] @PAR(LastName] |

Bodv:  [@PAR(Titled Courtesy) @PAR(LastN ame].
Firvin the attached file your monthly zales repart,
FReqgards,

Feporting Team

[ &ttach report file Altach compressed repart [Z1P)

Please notice the check box at the bottom of the message indicating that the report will be
attached in ZIP compressed format as opposed to the original, uncompressed Excel file
format.

Final result

Once report delivery has been configured, save the process (icon = ) and launch it by

pressing the > button on the report toolbar.

As in the previous chapter, the report progress monitor will appear. (It will take a few minutes
to finish, as it generates reports for about 10 salespeople).

Notice how the monitor shows the report compression task as indicated above:
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L NENN |

i General information 1 x

|D. Job: 4832  Sales Analysis personalized for each rep

Begin: 3/28/2008 11:46:46 A PC: ENGLISHYM
End: 3/28/200811:47:03 &M Processed records: 107
Duration:  00:00:17 Execution State: FINISHED OK
i Current job nx

11:47:03 &M - Email session has been releazed

Generated reports (18) o x

&

File Type Size Date Fath
@ Sales of Hancy Davalio.xls MSEXCEL 156kKb  3/2B/200811:46... C:AProgram Filzs\Apesoft DataCyclehDermc'\Reports
@ Sales of Mancy Davolio. zip ZIP a0 kb 3/28/2002817:46:...  C:\Program Fileshdpesoft D ataCyclehDemotReports
@ Sales of Andrew Fuller xls MS-EXCEL 134 Kb 3/28/200811:46... C:AProgram Files\Apesoft D ataCeclet\Demo\Reports
@ Sales of Andrew Fuller. zip ZIP 45Kh 342872008 11:46:...  C:A\Program Filzs\Apesoft D ataCycleh\Dermc\Reports
@ Sales of Janet Leverling. «ls MS-EXCEL 151 Kb 3/28/200817:46... C:AProgram Files\Apesoft D atalCecletDemoiReparts
@ Sales of Janet Leverling. zip ZIP 49kb 3/28/2002171:46....  C:\Program Filesh\dpesoft D ataCyclehDemotReports
@ Sales of Margaret Peacock. =ls MS-EXCEL 171kb  3/28/200811:46... C:AProgram Files\dpesoft D ataCyclehDemo\Reports

The message that each salesperson receives (in Outlook) will be as follows. Logically, the first

name and last name shown on the title and body will vary for each of them.

! Fle Edt Yew Go Tools Actions Help Type a question For help
PadNen | S (A3 x| i Reeply L%Reply to Al (2 Forward | c_')pFi_nd | G Typeacontacttofind = | @) !

Sales of Nancy Davolio

Favorite Folders Arranged By: Date | Newest on top
[ Inbox
[ sent Items = Today
All Mail Folders (51 Outlock 2003 Team  11:34 AM To: 'Mancy@northwind.com
— Welcome bo Microsoft Office O, e
= €5t Personal Folders :
&) Deleted Items = None attachments: (£ Sales of Mancy Davolia.zip (53 KE
L7 Drafts ey

[ Inbox M=. Dawvolio,

[ g Junk E-mail
L[5 Dutbox [24]

Find in the attached file your monthly sales

Inbox - Microsoft Outlook _||E|P5__(|

L= Sent Items report.
|31 search Folders regards,
Reporting Tesam
[~ Mail
:ﬁ Calendar
&-| Contacts
_{z Tasks
o] (5 2
Z Items
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Scheduling

The only thing left is to schedule the report for execution at off-peak hours, so as not to
interfere with higher priority activities.

Click on the scheduling icon:

S8 Report/Process - Sales Analysis personalised f

Report/Process  Permissions

HIYIRUYI® eB& AN

Sales Analysis personalised for e...

b

Definition

Basic Information

The report scheduling window appears:

%" Report schedules14419 (Sales Analysis personalised for, each rep )

Schedule list
Code | Current state | Last execution | Mext execution | E mecution type Server |

[ Wew |[ Edt |[ Femove |

M e
Press LM |
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Schedule
H |7
| Schedule Basic information
L Definition I
Basic information Fepart/Process: |[1441 9-5ales Analysiz personalized for each rep | | E
|
Execution type 3 uient state: | Active 4
Schedule details
| Draily w |
Mext execution: |3,20/2008 m Time:
|
Server S Fun eveny: daps
On [#] Man [#] Tue [#]'wed [#] Thu [#] Fri [#] 5at [#] Sun
|DataCycIe Server v|

By incidence:
. - — [ 5end electranic: mai
State! | |nactive due to incidenc: ¥
R ecipient: |
Ermnail profile:

Enter the following values to program execution of the report each night at 2:30 AM.

Schedule
H <&
| Schedule Basic information
L' Definition &
BREE (e i Fieport/Process: |[1 44195 ales Analysiz personalised for each rep ] | E]
|
Execution type 2 urent state: | Active '
Schedule details
| Draily ~ |
| Mest emecution: | 3/28/2008 ﬂ Tirme: |02:30:00
Server A Run every: days
On[#Mon [ Tue [#]wied [#] Thu [#] Fii [#] Gat [#] Sun
| DataCycle Server w |

By incidence:
. [ 5end electronic mail
State! | |nactive due to incidenc
Recipient: |
Email profile:

Save the schedule by pressing the B butcon.
From now on, this report will automatically execute every night at half past two.
Note: Checking this operation is somewhat more complex than the previous cases. You must

have the DataCycle Server, DCServer.exe program operating and indicate that the
following execution take place at a time close to the current time. You will see that within a

-87-




few seconds of the indicated time (there will always be a slight delay) the report will
automatically execute, and the report delivery via email will be carried out.

DCR

]
&
DCServer

Conclusions

Another practical example of the use of parameterization in DataCycle has been shown. In
this case: email delivery and personalization of reports for each recipient.

Scheduling report distribution via email to multiple users is so easy that you can surely imagine
any number of practical applications that DataCycle can offer your company.




Licenses Management

How to activate your product license

for a limited time, and FULL, once you have purchased and activated the product

D ataCycle Reporting has two operation modes: DEMO, for evaluating the product
in your PC/Setver.

There is only one installer, both for DEMO and FULL mode. When DCR is installed in a
new PC/Server, DEMO mode is enabled by default. You will have up to 30 days to activate
your installation, in case you have purchased DCR. Meanwhile, you will have access to all
DCR features, without any limitation.

Each time DCR runs in DEMO mode, the user is informed about how many days left to
expirate the DEMO period. Once DEMO mode expires, DCR cannot be used again until
you activate the FULL operational mode.

Activation Code

DCR FULL mode requitres an Activation Code. This code is different for each PC/Setver,
since specific hardware parameters are used.

B DCServer component does not requite any Activation Code.

Therefore, you will need a new Activation Code:
e Fach time you install DCR in a new PC
e When you replace the PC/Setver.

e If you change the CPU.
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In other case, you will not need a new Activation Code:
e Upgrading DCR version
e Uninstalling and reinstalling DCR in the same PC

e Installing already other ApeSoft products, as DataCycle ScoreCard, DataCycle
Planning, Dashboard kit, or MyVision

e Replacing HW components, except from CPU

Activation Code Request
1. Run DCR, and open Activation Form:

Project Tools  View m—
[ RE 23K Reference guide...

S IRET | Start Page | Explorer | Recent | Fa
Data sources Online support...
7 Alldatabases Activate DCReporting.
[ ) APEDATA
[ Mothwind About DataCycle reporting...

[ Test 2003

2. DCR fills automatically fields “Sze Code” and “MID”. “Activation code’ is empty when
DEMO mode is enabled

» Recent and favourite lists: now you can
access recently opened objects, like reports

and queries, and also mark them as favorites

gzctlvate DataCycle Reporting

Site code: ]BU?BS111 MID: IEEFB-B‘I 71-DCDD-9185

Activation code: |

your report. Useful for single data field or

manually entered parameters on an on

3. To request an Activation Code, send an email to activation@apesoft.com, including
the following data:

e Requested by: your full name
e Customer: your company name

e Site code & MID: provided by DCR in Activation Form
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mailto:activation@apesoft.com

To: activation@apesoft.com

Add Ce | Add Bee

Subject: Activation Code Request
4P Attach afile Insert: Invitation

B 7 U FATTy T v e s s

I  «Plan Text

Re

ohn Smith
E

MID: EEFB-6171-DCDD-9185

Thanks

4. Within 8h working time (business days from 9:00 to 18:00), you will receive an
Activation Code for your PC/Server

activation@apesoft.com 4:30 PM (45 minutes ago) Reply
John,
Below you will find instructions to activate your license:
1. Open DCR
2. Access menu > Help > Activate DCReporting
3. Enter your Activation Code:
Activation Code: 2C4C8BC1-9A97F313-0E492C1E-8815A814

4. Press "Activate” Button
5. Your license is already activated!

If you have questions or need assistance please feel free to contact us.

support@apesoft.com
http://apesoft.us/open-a-support-case/

Thank you for choosing ApeSoft DataCycle Products

Support Team
ApeSoft US

- Show quoted text -

Reply Forward

5. Enter the Activation Code in the Activation Form:

access recently opened objects, like reports

and queries, and also mark them as favorites
g‘Akctivate DataCycle Reporting

Site code: [BO7BSTT1 MID: [EEFB-6171-DCDD-9185

Activation code: ]EC4CSBC1 -9497F313-0E492C1E-88154814

Activat Cancel ‘

your report. Useful for single d

a field or

m

ually entered parameters on an on

6. Your DCR installation has been succesfully activated (FULL mode)

DataCycle Reporting has been succesfully activated.

-91-




Transfer License

In case you need to switch your PC/Server whete an activated version of DCR is running,
follow next steps:

1. Install DCR in the new PC/Server.

2. Run DCR in the new PC/Setvert, and open Activation Form:

DataCycle Reporting -

Project Tools View | Help
DK e @ Reference guide...

So TG I Start Page | Explorer | Recent | Fa
Data sources Online support...
E-Eg Al databases Activate DCReporting..
[J APEDATA
[ Nothnwind About DataCycle reperting...

[J Test2003

3. DCR fills automatically fields “Size Code” and “MID”. “Activation code” will be empty,
since DEMO mode is enabled

» Recent and favourite lists: now you can
access rece l\‘l'\ llE‘k HL‘E UE'}( cts, illxk lkPHl'I S
and queries, and also mark them as favorites

mcﬁvate DataCycle Reporting

Site code: |BU?BS111 MID: IEEFB-B1 71-DCDD-9185

Activation code: |

your report Useful for \1x131h data field or

manually entered parameters on an on

4. Open DCR in the old PC/Setver, Copy the Activation code, and close DCR

|

» Ask for support

B Activate DataCycle Reporting

Site code: |BBSFE59E rID: |A2ED-22SB-DDFA-DED1

Activation code: ||7E53EE BO-2F3B37BA-14021268-DCA1911E

| Cancel |

' Aome TR
Ar rermecting a live demna

5. In the same old PC/Setver, right-click DCR icon, hold <Shift> key, and select
“Open”. A Form to transfer and remove license will be shown

6. Enter Activation Code from old PC/Server, Site code from NEW PC/Server, select
“Transfer license”, and press “Continue >>”
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Datacycle Reporting

Site code MID

OFA-0EQT

Activation code

‘ FESSEEED-2F3B37B5-1A021258-DC4191 1E

'l " Remave license

[ 7ESIEED  Newskocode

" Enter application

Cancel | | Continue 3 I English j

7. Answer “Yes” in the following pop-up:

Datacycle Reporting,

8. Copy de whole string shown in the next window. Is the new Activation Code for new
PC/Server

Datacycle Reporting D__<|

‘ License successfully transferred. Please save new activation code,

9. From this step, DCR in the old PC/Setver has become de-activated. If there are any
DEMO days left, DCR will be available. If not, only Activation Form will be
accessible.

10. Enter the new Activation Code from point 8, in DCR from new PC/Setver. Copy the
whole string.

11. DCR in the new PC/server is already activated
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Remove License

In case you need to just uninstall DCR, follow next steps for free your license, in order to be
used in the future. In that moment, the new DCR installation must be activated following the
activation Code request described above

1. Right-click DCR icon, hold <Shift> key, and select “Oper””. A Form to transfer and
remove license will be shown

2. Enter Activation Code from old PC/Setver, select “Remove license”, and press
“Continue >>"

Datacycle Reporting ‘Z”E‘El

Site code

CDFE3F30

Activation code

FB11C295-B67907EB-BCFE94A4-6453F 171

L
-

" Transfer license

" Enter application

Cancel ‘ ‘ Continue | English -

3. Answer “Yes” in the following pop-up:

Datacycle Reporting

\_:.:?/ License will be permanently removed Fram this computer! Do vou want ko continue?

Yes Mo |

4. DCR has been deactivated. If there are any DEMO days left, DCR will be available. If
not, only Activation Form will be accessible.

Datacycle Reporting [$_<|

Removal code:

License successfully removed. Please save removal code,

| oK I

5. VERY IMPORTANT: in order to REMOVE your license in the Apesoft’s
Activacion Code Manager, send an email to activation@apesoft.com, including the
following data:

e Requested by: your full name
e Customer: your company name

e Removal code: [removal code provided by the previous form].
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Conclusions

Thantk you for evalnating our product!

riting an evaluation guide is a great injustice for the technical team developing any
product, as it must be limited to include only the main characteristics of the
solution, and those which are fairly easy to implement in any evaluation

environment.

We sincerely hope that we may soon have the opportunity to show you how to do the
following with DataCycle Reporting.

e Generate HTML directly from the reports and upload them to Web.
e Generate reports joining information from multiple databases.

e Hasily resolve the majority of financial and accounting reports with a single one
template structure.

e Generate graphically rich, interactive dashboards, and balanced scorecards.
e Generate reports with the current, and estimated short-term situation.

e Create alerts: reports executed only when a critical business event occurs, such as for
example sales not meeting forecasts.

e Integrated with JDEdwards, AS/400, Baan, Oracle, data dictionaties

In short, we sincerely hope that you have enjoyed evaluating this product; and that this guide
responds to any questions or concerns you may have had regarding report generation with
DataCycle. We hope that you will see the advantages of introducing DataCycle Reporting
into your business operations just as many other companies and organizations have done.

ApeSoft's Technical Team
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